BRANFORD BOARD OF EDUCATION
**This meeting will be live streamed**

WEDNESDAY Walsh Intermediate School
6:30 PM Collaboration & Innovation Center (Room 112)
January 15, 2025 185 Damascus Road, Branford, CT

Tolocate agendas and to access/view meetings please go to www.branfordschools.org

FULL REGULAR BOARD OF EDUCATION MEETING AGENDA

Community Agreement

The Board of Education is committed to supporting the mission, vision, core values and global learning
competencies of the Branford Public Schools. We are here to provide access for all students in close collaboration
with the Superintendent and in partnership with the larger community.

AGENDA

l. Call to Order
1. Agenda Changes
Il Communications
V. Public Comment
V. Approve Minutes
VI. BOE Student Representatives Report
VIl.  Superintendent’s Report
VIIl. Standing Committee: Reports and Referrals to Full Board for Action
A. Teaching & Learning Committee
B. Personnel & Finance Committee
C. Policy and Board Governance Committee
D. Communication Committee
IX. Consent Agenda Items
A. To consider and if appropriate, vote to approve the Second Reading of policies:
a. 5700 - Graduation Requirements
b. 5010 - Admission to Public Schools at or Before Age 5
c. 5350 - Attendance, Truancy and Chronic Absenteeism
B. To Consider and if Appropriate, Vote to Approve the K-4 Math Textbook Selection
C. To Consider and if Appropriate, Vote to Approve the Community Participation
Statement
X. Discussion/Action Iltems
A. To Consider and if Appropriate, Vote to Approve the First Reading of policies:
a. 1000 Non-Discrimination (Community)
b. 4600 Non-Discrimination (Personnel)
c. 5000 Non-Discrimination (Students)
d. 5025 Student Records

XI. Board Reports:
A. ACES
B. CABE
XII. PTA Updates
XIll.  Executive Session

A. To discuss the Superintendent’s Mid-Year Evaluation Discussion
XIV.  Adjourn

TO PARTICIPATE IN PUBLIC COMMENTS PLEASE CALL:
(646) 558-8656 - Meeting ID: 815 6405 4671 - Passcode: 812124
When participating by telephone please mute your phone when joining the meeting and unmute your phone
when you are ready to speak. This can be done by pressing *6 on your phone’s keypad.
Continued. ..


http://www.branfordschools.org/

Rules Governing Public Comments:
Three minutes will be allotted to each speaker. The Board may modify this limitation at the
beginning of a meeting if the number of persons wishing to speak makes it advisable to do
so. (Board Bylaw 9325)
Conduct intended primarily to be disruptive or verbally abusive shall not be permitted at
the Board of Education meeting. Any speaker who engages in such conduct will be warned
and allowed to correct such conduct. If the speaker continues to engage in the disruptive
conduct such will be grounds for termination of the speaker's privilege to participate in
public comment and may be deemed grounds for removal from the meeting site.
All speakers must identify themselves by name and address.

UPCOMING BOE MEETINGS
(All meetings will take place in the WIS Collaboration & Innovation Center — Room 112)

BOE Committee Chairs (Virtual) February 5, 2025 @ 5:00 PM

Budget Workshop February 5, 2025 @ 6:00 PM

Policy Committee February 12, 2025 @ 6:00 PM
Budget Workshop/Personnel & Finance Committee  February 12, 2025 @ 6:30 PM
Budget Adoption February 19, 2025 @ 6:00 PM
Communication Committee February 26, 2025 @ 6:00 PM
Full BOE Meetings February 26, 2025 @ 6:30 PM

COMMITTEE CHAIRS & MEMBERS

Teaching & Learning

Ellen Michaels, Chair; Meaghan DeLucia, Ram Shrestha, Shawn Tiernan

Personnel & Finance

Meaghan Delucia, Chair; Ellen Michaels, Judith Barron, Adam Greenberg

Policy & Board Governance

Shawn Tiernan, Chair; Marie McNamara, Ram Shrestha, Laura Troidle

Communication

Laura Troidle, Chair; Judith Barron, Adam Greenberg, Marie McNamara



Series 5010
Students

ADMISSION TO THE PUBLIC SCHOOLS AT OR BEFORE AGE FIVE

The Branford Board of Education (the “Board”) complies with its legal obligation
to cause each child five years of age and over and under eighteen years of age who is not
a high school graduate and is residing within the Board’s jurisdiction to attend school in
accordance with Connecticut General Statutes § 10-184.

Branford Public Schools (the “District”) shall be open to resident children five
years of age and over who reach age five on or before the first day of September of any
school year. For children who will not reach the age of five on or before the first day of
September of the school year, the child’s parent or guardian may submit a written request
to the principal of the school in which the child would be enrolled based on District
residency and attendance area requirements seeking early admission to the District. Upon
receipt of such written request, the principal and/or an appropriate certified staff member
shall assess such a child to determine whether admitting the child is developmentally
appropriate. For decisions relating to early admission to the District, the decision of the
principal and appropriate certified staff shall be final.

The Superintendent or designee shall be responsible for developing administrative
regulations in furtherance of this policy. Such regulations shall identify procedures for the
receipt and processing of requests for early admission to the District and for assessing
whether early admission of a child is developmentally appropriate.

Legal Reference:
Connecticut General Statutes

10-15¢ Discrimination by public schools prohibited. School attendance for
five-year-olds

10-220 Duties of boards of education

10-221 Board of education to prescribe rules, policies, and procedures

10-184 Duties of parents. School attendance age requirements

Public Act 23-208, “An Act Making Certain Revisions to the Education Statutes.”

ADOPTED: 2.21.2024
REVISED:

8/28/24
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ADMINISTRATIVE REGULATIONS REGARDING EARLY ADMISSION TO
KINDERGARTEN

In accordance with state law, the Branford Public Schools (the “District™) are
open to all children five years of age and over who reach age five on or before September
1 of any school year. A child who has not reached the age of five on or before
September 1 of the school year may be admitted to kindergarten only (1) upon a written
request by the parent or guardian of the child to the principal of the school in which the
child would be enrolled based on District residency and attendance area requirements,
and (2) following an assessment of the child, conducted by the principal of the school and
an appropriate certified staff member of the school, to ensure that admitting the child is
developmentally appropriate (“Early Admission Process”). The Early Admission Process
shall be available only for a child who will reach the age of five on or after September 2
and before January 1 of the school year.

1. Assessment

A. The District will assess a child who does not meet the statutory age requirement if
admission of such child is requested in writing by a child’s parent or guardian.
Such request must be submitted via the Google Form linked on the school and
district website. The form must identify the school in which the child would be
enrolled based on District residency and attendance area requirements (the
“Building Principal”) and must be received by the Building Principal no later than
March 1, 2024.

B. The Building Principal and an appropriate certified staff member of the school
(together, the “Assessment Team”) will conduct an assessment of the child to
gather information pertaining to the question of whether admitting the child is
developmentally appropriate.

C. The Assessment Team will take a holistic approach to assess a child’s
developmental level in a variety of developmental domains (e.g. cognitive,
social-emotional, physical development and health, etc.). The Assessment Team
may use the following assessment to determine whether early admission to
kindergarten is developmentally appropriate: Brigance Early Childhood Screen III
(3-5 years).

D. The Assessment Team will obtain information from the parent or guardian as part
of the assessment.

E. The Assessment Team will gather and consider relevant information from the
child’s preschool teacher/early care provider, if available, as part of the
assessment.

F. The Assessment Team will conduct the assessment in a manner that is designed to
be culturally and linguistically appropriate.

20611480v3 © 2024 Shipman & Goodwin LLP. All rights reserved.



II.

I11.

. The Assessment Team will assess children whose parents request early admission

at specifically defined times. If the request for early admission is received before
March 1, the Early Admission Process will occur approximately 30 days within
receiving such request. All requests for early admission must be submitted by
March 1.

. The Early Admission Process will be administered universally across all schools

in the District that operate kindergarten classrooms.

Children with Disabilities

. All parents and guardians, including those of children with disabilities, may

request early entry to kindergarten pursuant to the Early Admission Process in
Section 1.

. For a child with an Individualized Education Programs (IEPs), the Early

Admission Process will be individualized and in alignment with the documented
IEP accommodations/modifications in Section 5 (Supplementary Aids and
Services) and Section 11 (District and State Testing).

. For a child with a Section 504 plan, the Early Admission Process will be

individualized and in alignment with the accommodations documented in the
child’s 504 plan.

Notification

The District will strive to notify parents and guardians who have requested their
child be granted early admission to kindergarten as soon as possible.

Legal Reference:

Conn. Gen. Stat. § 10-15¢  Discrimination by public schools prohibited. School
attendance for five-year-olds

Conn. Gen. Stat. § 10-220 Duties of boards of education

Conn. Gen. Stat. § 10-221 Board of education to prescribe rules, policies, and
procedures

Conn. Gen. Stat. § 10-184 Duties of parents. School attendance age
requirements

Public Act 23-208, “An Act Making Certain Revisions to the Education Statutes.”

20611480v3 © 2024 Shipman & Goodwin LLP. All rights reserved.



Connecticut State Department of Education, New Entry Age for Kindergarten:
Considerations for Connecticut Schools, October 23, 2023.

8/28/2024
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Students 5350 P
STUDENT ATTENDANCE, TRUANCY AND CHRONIC ABSENTEEISM

Regular and punctual student attendance in school is essential to the educational
process. Connecticut state law places responsibility for assuring that students attend
school with the parent or other person having control of the child. To assist parents
and other persons in meeting this responsibility, the Board of Education (the “Board”),
through its Superintendent, will adopt and maintain procedures to implement this
policy.

In addition, the Board takes seriously the issue of chronic absenteeism. To
address this issue, the Board, through its Superintendent, will adopt and maintain
procedures regarding chronic absenteeism in accordance with state law.

Legal References:
Public Act No. 23-160, “An Act Concerning Education Mandate Relief and
Other Technical and Assorted Revisions and Additions to the Education
and Early Childhood Education Statutes.”

Connecticut General Statutes § 10-73d

Connecticut General Statutes § 10-220

Connecticut General Statutes § 10-184

Connecticut General Statutes § 10-186

Connecticut General Statutes § 10-198a

Connecticut General Statutes § 10-198b

Connecticut General Statutes § 10-198c

Connecticut General Statutes § 10-198d

Connecticut General Statutes § 10-198e

Connecticut General Statutes § 10-198f

© 2024 Shipman & Goodwin LLP. All rights reserved.
238844v.31



Connecticut State Department of Education, Guidelines for Reporting Student
Attendance in the Public School Information System (January 2008)

Connecticut State Board of Education Memorandum, Definitions of Excused and
Unexcused Absences (June 27, 2012)

Connecticut State Department of Education, Guidelines for Implementation of
the Definitions of Excused and Unexcused Absences and Best Practices for
Absence Prevention and Intervention (April 2013)

Connecticut State Department of Education, Reducing Chronic Absence in
Connecticut’s Schools: A Prevention and Intervention Guide for Schools and
Districts (April 2017)

Connecticut State Department of Education Memorandum, Youth Service
Bureau Referral for Truancy and Defiance of School Rules (February 22, 2018)

Connecticut State Department of Education, Youth Service Bureau Referral
Guide (February 2018)

Connecticut State Department of Education Memorandum, Mental Health
Wellness Days (January 24, 2022)

Connecticut State Department of Education Memorandum, Adoption of
Definition of Remote Absence (September 7, 2022)

Connecticut State Board of Education Resolution (September 7, 2022)

ADOPTED: UPDATED:
REVISED:

8/27/2024

-2
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Students 5350 R

ADMINISTRATIVE REGULATIONS REGARDING
ATTENDANCE, TRUANCY AND CHRONIC ABSENTEEISM

I. Attendance and Truancy
A. Definitions for Section I

1. “Absence” - any day during which a student is not considered “in
attendance” as defined in these regulations.

2. “Disciplinary absence” - any absence as a result of school or
District disciplinary action. Any student serving an out-of-school
suspension or expulsion should be considered absent except for
each day that the student receives alternative education
programming for at least half of the instructional school day. A
disciplinary absence is not considered excused or unexcused for
attendance and truancy purposes.

3. “Educational evaluation” - for purposes of this policy, an
educational evaluation is an assessment of a student’s educational
development, which, based upon the student’s presenting
characteristics, would assess (as appropriate) the following areas:
health, vision, hearing, social and emotional status, general
intelligence, academic performance, communicative status and/or
motor abilities.

4. “Excused absence” - a student is considered excused from school
if the school has received written documentation describing the
reason for the absence within ten (10) school days of the student’s
return to school, or if the student has been excluded from school
in accordance with Conn. Gen. Stat. § 10-210 (regarding
communicable diseases), and the following criteria are met:

a. Any absence before the student’s tenth (10™) absence is
considered excused when the student’s parent/guardian
approves such absence and submits appropriate written
documentation in accordance with this regulation.

b. For the student’s tenth (10™) absence and all absences
thereafter, a student’s absences from school are, with
appropriate documentation in accordance with this

-3-
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regulation, considered excused only for the following
reasons:

i student illness (verified by an appropriately
licensed medical professional);

ii. religious holidays;

iii. mandated court appearances (documentation
required);

iv. funeral or death in the family, or other emergency

beyond the control of the student’s family;

V. extraordinary educational opportunities
pre-approved by the District administrators and in
accordance with Connecticut State Department of
Education (“State Department of Education”)
guidance and this regulation; or

vi. lack of transportation that is normally provided by
a school district other than the one the student
attends.
c. A student, age five (5) to eighteen (18), inclusive, whose

parent or legal guardian is an active duty member of the
armed forces who has been called for duty, is on leave
from or has immediately returned from deployment to a
combat zone or combat support posting, shall be granted
ten (10) days of excused absences in any school year, and,
in the discretion of the administration, additional excused
absences to visit such student’s parent or legal guardian
with respect to the parent’s leave or deployment. In the
case of such excused absences, the student and parent or
legal guardian are responsible for obtaining assignments
from the student’s teacher prior to any period of excused
absence, and for ensuring that such assignments are
completed by the student prior to the student’s return to
school.

“In attendance” - any day during which a student is present at the
student’s assigned school, and/or participating in an activity
sponsored by the school (e.g., field trip), for at least half of the
regular school day; and/or participating in statutorily authorized

-4 -
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remote learning as determined through a combination of:
synchronous virtual classes, synchronous virtual meetings,
activities on time-logged electronic systems, and/or the
completion and submission of assignments for at least half of the
instructional school day.

6. “Mental health wellness day” - a school day during which a
student attends to such student’s emotional and psychological
well-being in lieu of attending school.

7. “Remote learning” instruction by means of one or more
Internet-based software platforms as part of a remote learning
model as may be authorized by the Branford Board of Education
(the “Board”) in accordance with applicable law.

8. "Student" - a student enrolled in the Branford Public Schools (the
“District”).
9. "Truant" - any student five (5) to eighteen (18) years of age,

inclusive, who has four (4) unexcused absences from school in
any one month or ten (10) unexcused absences from school in any
school year.

10. "Unexcused absence" - any absence from a regularly scheduled
school day for at least one half of the school day, which is not
excused or considered a disciplinary absence.

The determination of whether an absence is excused will be made
by the building principal or designee. Parents or other persons
having control of the child may appeal that decision to the
Superintendent or designee, whose decision shall be final.

B. Mental Health Wellness Days

Any student enrolled in grades kindergarten to twelve, inclusive, shall be
permitted to take two mental health wellness days during the school year,
during which day such student shall not be required to attend school. No
student shall take mental health wellness days during consecutive school
days. Mental health wellness days shall be excused when permission by
the student’s parent/guardian is documented by the student’s school,
regardless of the number of absences a student has accrued in the school
year. Mental health wellness days will not be included in reporting or
referrals related to truancy. A mental health wellness day will count as

-5-
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C.

an “absence” for determining chronic absenteeism, as defined in Section
IT of this policy.

Written Documentation Requirements for Absences

1.

Written documentation must be submitted for each incidence of
absence within ten (10) school days of the student’s return to
school. Consecutive days of absence are considered one
incidence of absence.

The first nine (9) days of absence will be excused upon receipt of
a signed note from the student’s parent/guardian, a signed note
from a school official that spoke in person with the
parent/guardian regarding the absence, or a note confirming the
absence by the school nurse or by a licensed medical
professional, as appropriate.

For the student’s tenth (10™) absence, and all absences thereafter,
documentation of the absence must be submitted in accordance
with paragraphs 1 and 2 above, and must also include the reason
for the absence and the following additional information:

a. student illness:

1. a signed note from a medical professional, who
may be the school nurse, who has evaluated the
student confirming the absence and giving an
expected return date; or

il. a signed note from school nurse who has spoken
with the student’s medical professional and
confirmed the absence, including the date and
location of the consultation.

b. religious holidays: none.
C. mandated court appearances:
1. a police summons;
ii. a subpoena;
iil. a notice to appear;
-6 -
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iv. a signed note from a court official; or

V. any other official, written documentation of the
legal requirement to appear in court.

d. funeral or death in the family, or other emergency beyond
the control of the student’s family: a written document
explaining the nature of the emergency.

e. extraordinary educational opportunity pre-approved by the
District administrators and in accordance with State
Department of Education guidance and this policy: written
pre-approval from the administration, in accordance with
this regulation.

f. lack of transportation that is normally provided by a
school district other than the one the student attends:
none.

4. Neither e-mail nor text message shall satisfy the requirement of

written documentation. Under certain circumstances, a building
administrator may accept the delivery of written documentation
through a scanned copy sent by e-mail or submission of a report
through an online system established for parents/guardians to
comply with attendance reporting requirements.

5. The District reserves the right to randomly audit written
documentation received, through telephone and other methods of
communication, to determine its authenticity.

6. Any absence that is not documented in accordance with this
regulation within ten (10) school days after the incidence of
absence will be recorded as unexcused. If documentation is
provided within ten (10) school days, but is incomplete, the
building principal may, at the building principal’s own discretion,
grant up to a five (5) school day extension for provision of the
completed documentation.

D. Extraordinary Educational Opportunities

1. To qualify as an extraordinary educational opportunity, the
opportunity must:

-7 -
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be educational in nature and must have a learning
objective related to the student’s course work or plan of
study;

be an opportunity not ordinarily available to the student;
be grade and developmentally appropriate; and

include content that is highly relevant to the student; while
some opportunities will be relevant to all students, others

will contain very specific content that would limit their
relevance to a smaller group of students.

Family vacations do not qualify as extraordinary educational
opportunities.

All requests for approval of extraordinary educational
opportunities must:

a.

be submitted to the Assistant Superintendent or designee
in writing prior to the opportunity, but no later than ten
(10) school days prior to the opportunity except in
exceptional circumstances at the discretion of the building
principal;

contain the signatures of both the parent/guardian and the
student;

include an outline of the learning objective of the
opportunity and include detail as to how the objective is
linked to the student’s coursework or plan of study; and

include additional documentation, where available, about
the opportunity.

The Assistant Superintendent or designee shall provide a response
in writing and include the following:

a.

b.

either approval or denial of the request;
brief reason for any denial;

any requirements placed upon the student as a condition of
approval;

-8-
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E.

d. the specific days approved as excused absences for the
opportunity; and

e. the understanding that the Assistant Superintendent or
designee may withdraw approval if the opportunity is
canceled or the student fails to meet the agreed-upon
requirements of the approval.

All decisions of the Assistant Superintendent or designee relating
to extraordinary educational opportunities shall be final.

Students who are granted excusal from school to participate in
extraordinary educational opportunities are expected to share their
experiences with other students and/or school staff when they
return.

Approval for an extraordinary educational opportunity is
determined on a case-by-case basis and the analysis of
individualized factors. An opportunity approved for one student
may not be approved for another.

Truancy Exceptions:

1.

A student five (5) or six (6) years of age shall not be considered
truant if the parent or person having control over such student has
appeared personally at the District office and exercised the option
of not sending the child to school at five (5) or six (6) years of
age.

A student who is both (1) under seventeen (17) years of age and
(2) a parent may request permission from the Board to attend
adult education classes. The Board may, by a majority vote of the
members of the Board present and voting at a regular or special
meeting of the Board called for such purpose, assign such student
to adult education classes.

A student who is seventeen (17) years of age shall not be
considered truant if the parent or person having control over such
child withdraws such child from school and enrolls such child in
an adult education program pursuant to Conn. Gen. Stat. § 10-69.
Such parent or person shall personally appear at the District
office and sign an adult education withdrawal and enrollment
form. Such adult education withdrawal and enrollment form shall

-9-
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F.

G.

include an attestation (1) from a school counselor or school
administrator of the school that the District has provided such
parent or person with information on the educational options
available in the school system and in the community, and (2)
from such parent or person that such child will be enrolled in an
adult education program upon such child's withdrawal from
school.

A student who is eighteen (18) years of age or older may
withdraw from school. Such student shall personally appear in
person at the District office and sign a withdrawal form. Such
withdrawal form must include an attestation from a guidance
counselor, school counselor, or school administrator of the school
that the District has provided such student with information on
the educational options available in the school system and
community.

If a parent or guardian of an expelled student chooses not to
enroll the student in an alternative program, the student shall not
be considered to be “truant.”

Readmission to School Following Voluntary Withdrawal

Except as noted in paragraph 2 below, if a student voluntarily
withdraws from school (in accordance with Section E.3 or E.4
above) and subsequently seeks readmission, the Board may deny
school accommodations to the student for up to ninety (90) school
days from the date of the student’s withdrawal from school.

If a student who has voluntarily withdrawn from school (in
accordance with Section E.3 or E.4 above) seeks readmission
within ten (10) school days of the student’s withdrawal, the Board
shall provide school accommodations to the student not later than
three (3) school days after the student requests readmission.

Determinations of Whether a Student is “In Attendance”:

A student serving an out-of-school suspension or expulsion shall
be reported as absent unless the student receives an alternative
educational program for at least half of the instructional school
day. In any event, the absence is considered a disciplinary
absence, and will not be designated as excused or unexcused.

-10 -
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H.

On early dismissal days and days shortened due to inclement
weather, the regular school day for attendance purposes is
considered to be the amount of instructional time offered to
students on that day. For example, if school is open for four
hours on a shortened day scheduled, a student must be present for
a minimum of two hours in order to be considered “in
attendance.”

Students placed on homebound instruction due to illness or injury
in accordance with applicable regulations and requirements are
counted as being “in attendance” for every day that they receive
instruction from an appropriately certified teacher for an amount
of time deemed adequate in accordance with applicable law.

Procedures for students in grades K-8

Notification

a. Annually at the beginning of the school year and upon the
enrollment of any child during the school year, the
administration shall notify the parent or other person
having control of the student enrolled in grades K - 8 in
writing of the obligations pursuant to Conn. Gen. Stat. §
10-184 to ensure that such a student attends school
regularly or to show that the child is elsewhere receiving
equivalent instruction in the studies taught in the District.

b. Annually at the beginning of the school year and upon the
enrollment of any child during the school year, the
administration shall obtain from the parent or other person
having control of the student in grades K-8 a telephone
number or other means of contacting such parent or other
person during the school day.

Monitoring

Each school shall implement a system of monitoring individual
unexcused absences of students in grades K-8. Whenever such a
student fails to report to school on a regularly scheduled school
day, school personnel under the direction of the building principal
or designee shall make a reasonable effort to notify the parent or
other person having control of such student by telephone, e-mail
or mail of the student's absence, unless school personnel have
received an indication that the parent or other person is aware of

-11 -
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L.

1.

the student's absence. Reasonable efforts shall include two (2)
attempts to reach the parent or other person at the contact
information provided by the parent or other person. Such
attempts shall be recorded using the District’s student data
system. Any person who, in good faith, gives or fails to give
such notice shall be immune from liability, civil or criminal,
which might otherwise be incurred or imposed and shall have the
same immunity with respect to any judicial proceeding which
results from such notice or failure to give notice.

Procedures applicable to students ages five (5) to eighteen (18)

Intervention

When a student is truant, the building principal or designee shall
schedule a meeting with the parent (or other person having control of
such student) and appropriate school personnel to review and
evaluate the reasons for the student's truancy. This meeting shall be
held no later than ten (10) days after the student becomes truant.

The District shall document the meeting, and if parent or other
person declines to attend the meeting, or is otherwise is
non-responsive, that fact shall also be documented and the meeting
shall proceed with school personnel in attendance.

When a student is truant, the Superintendent or designee shall
coordinate services with and referrals of students to community
agencies providing child and family services, as appropriate. The
District shall document efforts to contact and include families and to
provide early intervention in truancy matters.

C. When a student is truant, the Superintendent or designee shall
provide notice to the student’s parent or guardian of the
information concerning the existence and availability of the
2-1-1 Infoline program, and other pediatric mental and
behavioral health screening services and tools described in
Conn. Gen. Stat. § 17a-22r.

When a student is truant, an appropriate school mental health
specialist, as determined by the District, shall conduct an evaluation
of the student to determine if additional behavioral health
interventions are necessary for the well-being of the child. “School
mental health specialist” means any person employed by the
District to provide mental health services to students, including but
not limited to a school social worker, school psychologist, trauma

-12 -
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specialist, behavior technician, board certified behavior analyst,
school counselor, licensed professional counselor or licensed
marriage and family therapist.

When a student is truant, the District shall implement the truancy
intervention model developed by the State Department of Education
That accounts for mental and behavioral health, if the State
Department of Education has developed such model. Otherwise, the
District shall implement a truancy intervention plan that meets the
requirements set forth in Conn. Gen. Stat. § 10-198e(b).

If the Commissioner of Education determines that any school under
the jurisdiction of the Board has a disproportionately high rate of
truancy, the District shall implement in that school a truancy
intervention model identified by the State Department of Education
pursuant to Conn. Gen. Stat. § 10-198e.

In addition to the procedures specified in subsections (a) through
(c) above, a regular education student who is experiencing
attendance problems should be referred to the appropriate
building-based team to consider the need for additional interventions
and/or assistance. The Team will also consider whether the student
should be referred to a planning and placement team (“PPT”)
meeting to review the student’s need and eligibility for special
education. A special education student who is experiencing
attendance problems should be referred to a PPT meeting for
program review.

Where the documented implementation of the procedures specified in
subsections (a) through (d) above does not result in improved
outcomes despite collaboration with the parent/guardian, the
Superintendent or designee may, with written parental consent, refer
a student who is truant to a Youth Service Bureau.

J. Attendance Records

All attendance records developed by the District shall include the individual
student’s state-assigned student identifier (SASID).

II. Chronic Absenteeism

A.

Definitions for Section II

“Chronically absent child” - a child who is enrolled in a school
under the jurisdiction of the Board and whose total number of

-13 -
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absences at any time during a school year is equal to or greater
than ten percent (10%) of the total number of days that such
student has been enrolled at such school during such school year.

2. “Absence” - an excused absence, unexcused absence or
disciplinary absence, as those terms are defined by the State
Department of Education pursuant to Conn. Gen. Stat. § 10-198b
and these administrative regulations.

3. “District chronic absenteeism rate” - the total number of
chronically absent children under the jurisdiction of the Board in
the previous school year divided by the total number of students
under the jurisdiction of the Board for such school year.

4. “School chronic absenteeism rate” - the total number of
chronically absent students for a school in the previous school
year divided by the total number of students enrolled in such
school for such school year.

Establishment of Attendance Review Teams

If the District has a District chronic absenteeism rate of ten percent
(10%) or higher, it shall establish an attendance review team for the
District.

If a school under the jurisdiction of the Board has a school chronic
absenteeism rate of fifteen percent (15%) or higher, it shall establish an
attendance review team for that school.

If the District has more than one school with a school chronic
absenteeism rate of fifteen percent (15%) or higher, it shall establish an
attendance review team for the District or at each such school.

If the District has a district chronic absenteeism rate of ten percent
(10%) or higher and one or more schools with a school chronic
absenteeism rate of fifteen percent (15%) or higher, it shall establish an
attendance review team for the District or at each such school.

Composition and Role of Attendance Review Teams

Any attendance review team established under these regulations may
include school administrators, guidance counselors, school social
workers, teachers, representatives from community-based programs who
address issues related to student attendance by providing programs and

- 14 -
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services to truants, as defined under [.A.9, and chronically absent
students and their parents or guardians.

Each attendance review team shall be responsible for reviewing the cases
of truants and chronically absent students, discussing school
interventions and community referrals for such truants and chronically
absent students and making any additional recommendations for such
truants and chronically absent children and their parents or guardians.
Each attendance review team shall meet at least monthly.

D. State Chronic Absenteeism Prevention and Intervention Plan

The District and its attendance review teams, if any, will consider any
chronic absenteeism prevention and intervention plan developed by the
State Department of Education.

III.  Reports to the State Regarding Truancy Data

Annually, the Board shall include information regarding the number of truants
and chronically absent children in the strategic school profile report for each
school under its jurisdiction and for the District as a whole submitted to the
Commissioner of Education. Measures of truancy include the type of data that
is required to be collected by the State Department of Education regarding
attendance and unexcused absences in order for the department to comply with
federal reporting requirements and the actions taken by the Board to reduce
truancy in the District.

Legal References:
Public Act No. 23-160, “An Act Concerning Education Mandate Relief and
Other Technical and Assorted Revisions and Additions to the Education
and Early Childhood Education Statutes.”
Connecticut General Statutes § 10-73d
Connecticut General Statutes § 10-220

Connecticut General Statutes § 10-184

Connecticut General Statutes § 10-186

-15 -
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Connecticut General Statutes § 10-198a
Connecticut General Statutes § 10-198b
Connecticut General Statutes § 10-198c
Connecticut General Statutes § 10-198d
Connecticut General Statutes § 10-198e
Connecticut General Statutes § 10-198f

Connecticut State Department of Education, Guidelines for Reporting Student
Attendance in the Public School Information System (January 2008)

Connecticut State Board of Education Memorandum, Definitions of Excused and
Unexcused Absences (June 27, 2012)

Connecticut State Department of Education, Guidelines for Implementation of
the Definitions of Excused and Unexcused Absences and Best Practices for
Absence Prevention and Intervention (April 2013)

Connecticut State Department of Education, Reducing Chronic Absence in
Connecticut’s Schools: A Prevention and Intervention Guide for Schools and
Districts (April 2017)

Connecticut State Department of Education Memorandum, Youth Service
Bureau Referral for Truancy and Defiance of School Rules (February 22, 2018)

Connecticut State Department of Education, Youth Service Bureau Referral
Guide (February 2018)

Connecticut State Department of Education Memorandum, Mental Health
Wellness Days (January 24, 2022)

Connecticut State Department of Education Memorandum, Adoption of
Definition of Remote Absence (September 7, 2022)

Connecticut State Board of Education Resolution (September 7, 2022)

APPROVED: REVISED:

8/27/2024
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SAMPLE NOTIFICATION REGARDING STUDENT ATTENDANCE*

Regular and punctual student attendance is essential to the educational process.
Connecticut General Statutes Section 10-184 provides that “each parent or other person
having control of a child five years of age and over and under eighteen years of age
shall cause such child to attend a public school regularly during the hours and terms the
public school in the district in which such child resides is in session, unless such child
is a high school graduate or the parent or person having control of such child is able to
show that the child is elsewhere receiving equivalent instruction in the studies taught in
the public schools. A student who is eighteen years of age or older may withdraw from
school. Such parent, person or student shall personally appear at the school district
office and sign a withdrawal form. Such withdrawal form shall include an attestation
from a guidance counselor, school counselor or school administrator of the school that
such school district has provided such parent, person or student with information on the
educational options available in the school system and community. The parent or person
having control of a child seventeen years of age may withdraw such child from school
and enroll such child in an adult education program pursuant to [Connecticut General
Statutes Section] 10-69. Such parent or person shall personally appear at the school
district office and sign an adult education withdrawal and enrollment form. Such adult
education withdrawal and enrollment form shall include an attestation (1) from a school
counselor or school administrator of the school that such school district has provided
such parent or person with information on the educational options available in the
school system and in the community, and (2) from such parent or person that such child
will be enrolled in an adult education program upon such child's withdrawal from
school. The parent or person having control of a child five years of age shall have the
option of not sending the child to school until the child is six years of age and the
parent or person having control of a child six years of age shall have the option of not
sending the child to school until the child is seven years of age. The parent or person
shall exercise such option by personally appearing at the school district office and
signing an option form. The school district shall provide the parent or person with
information on the educational opportunities available in the school system.”

In order to assist parents and other persons in meeting this responsibility, the
Branford Board of Education (the “Board”) monitors unexcused student absences and
makes reasonable efforts to notify parents or other persons by contacting them when a
student fails to report to school. State law provides that any person who, in good faith,
gives or fails to give such notice shall be immune from any liability, civil or criminal,
which might otherwise be incurred or imposed and shall have the same immunity with
respect to any judicial proceeding which results from such notice or failure to give such
notice. The Board, therefore, must obtain a telephone number or other means of
contacting parents or other persons during the school day.

© 2024 Shipman & Goodwin LLP. All rights reserved.
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Please provide the following information and return the completed form, signed
and dated to:

sk sk sk sk sk sk sk ok sk sk sk ke sk sk sk sk s sk sk sk sk sk sk sk sk sk sk sk sk sk sk sk sk sk sk skoske sk sk sk sk sk sk sk s sk sk sk skoskoskesieske sk sk sk sk sk sk skoskoskokoskokoskok sk skoskosk

Student's Name:

Address:

School/grade: /

Parent/Guardian's Daytime Telephone Number*:

Parent/Guardian's Daytime Telephone Number*:

Parent/Guardian Email Address:

Name of Other Person Having Control of Student:

Relationship to Student:

Daytime Telephone Number*:

*If no daytime telephone number is available, please specify other means by

which school personnel may contact you during the school day.

Signature:

Date:

8/27/2024
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Date:

UNEXCUSED ABSENCES
SAMPLE DOCUMENTATION LOG

School:

School Staff

Parent or Other Person

Notice mailed or
e-mailed

Member/ Student's Having Telephone Outcome* Excused or Reason Absence is
Volunteer Name Control of Student Number Unexcused Excused or Unexcused
Attempt #1
Attempt #2

Attempt #1
Attempt #2

Notice mailed or
e-mailed

Attempt #1
Attempt #2

Notice mailed or
e-mailed

Attempt #1
Attempt #2

Notice mailed or
e-mailed

Attempt #1
Attempt #2

Notice mailed or
emailed

* No answer = N

Left Message = LM Notification made = NM
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CHRISTOPHER J. TRANBERG, Pu.D.
Superintendent of Schools

ALLISON MORAN
Assistant Superintendent of Schools

BLAIZE LEVITAN
Chief Operating Officer

BRANFORD PUBLIC SCHOOLS

185 Damascus Road, Branford, CT 06405-3717
203.488.7276 * Fax 203. 315.3505

www.branfordschools.org

Extraordinary Educational Opportunities

From time to time, students encounter an exceptional opportunity for an experience of an educational
nature. While these events may not be part of their schoolwork, they provide an excellent chance to
further their education. Under certain circumstances, the days devoted to these opportunities can
count as excused absences for students whose absences already total nine for the school year (for a
child with fewer than nine absences, parents may excuse the child’s absence via a written note
provided within ten days of the absence).

To qualify as an extraordinary educational opportunity, an experience must meet the following
criteria:

A. The opportunity must be educational in nature. It must have a learning objective related to the
student’s coursework or plan of study. Not all memorable and/or life experiences would be considered
educational and, therefore, would not be available for this exemption.

A. It must be an opportunity not ordinarily available to the student.
B. It must be grade and developmentally appropriate.
C. The content of the experience must be highly relevant to the student. While some opportunities

will be relevant to all students, other will contain very specific content that would limit their relevance
to a smaller group of students.D. The opportunity must be one that cannot be accessed by the
student during school vacations or the summer break.

Note: Criteria C and D above may mean that an exceptional educational opportunity exemption may
be approved for one family member but not for another attending the same event/opportunity.
Decisions will be made on a case-by-case basis. Requests may be granted with the requirement
that certain conditions be met. Should these conditions fail to be met, approvals may be
withdrawn by the district.

Process for submitting a request for an extraordinary educational opportunity

To request that the district grant permission to a student for an extraordinary educational opportunity,
the parent or guardian of the student should submit the accompanying form (see below), with the
signature of parent or guardian, and include additional documentation (where available). Forms must
be submitted at least 10 (ten) school days prior to the opportunity. When more than one child is
involved in the request, a copy of the form should be submitted for each child. Forms must be

-2
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submitted for each school year for which extraordinary educational opportunity permission is
requested.

Approvals
All approvals for such opportunities will be provided by the district and will:
A. Be in written form;
A. Detail any requirements placed upon the student as a condition of approval;

PLEASE NOTE: The administration may withdraw its approval if the opportunity is
canceled or the student fails to meet the mutually agreed on requirements of the

approval.
B. Include the specific days approved for the opportunities; and
C. Include a requirement that the participating student share the experience with other students

and/or staff upon return or completion of the opportunity for benefit of the larger school community.
The expectation is that sharing the experience will not be purely informational but will contribute to the
academic or social-emotional learning of classmates.

©2022 2024 Shipman & Goodwin LLP. All rights reserved.
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Extraordinary Educational Opportunities Request Form

Please complete one form per child and per experience and per school year

Student Name:

Parent/Guardian Name:

Date(s) of Opportunity:

Name of Educational Opportunity:

Provider/Location of Educational Opportunity:

What are the learning objectives for this educational opportunity?

How does this learning connect to the student’s coursework?

How will the student share this new learning with classmates?

What prevents the student from accessing this opportunity during a school vacation or over the
summer break?

©2022 2024 Shipman & Goodwin LLP. All rights reserved.
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Please list any additional documentation provided.

Parent Signature: Date:

Return this form and any other documentation to:

Office of the Superintendent
Branford Public Schools
185 Damascus Road
Branford, CT 06405

Email: keyrich@branfordschools.org

For Office Use Only

Student Name:

Parent/Guardian Name:

Request for Extraordinary Educational Opportunity is < Approved + Not Approved

Conditions of Approval:

Other Comments:

Superintendent or Designee: (signature)
(print name)

Title:

©2022 2024 Shipman & Goodwin LLP. All rights reserved.
238844v.31


mailto:keyrich@branfordschools.org

SCHOOL ATTENDANCE OPTION FORM (CHILDREN AGE 5 OR 6)

Name of Child: Date of Birth:

Address of Child:

Name of Parent(s):

Address of Parent(s) (if different from child):

In accordance with Connecticut General Statutes Section 10-184, the parent or person
having control of a child five (5) years of age or older and under age eighteen (18) is
required to ensure that such child attends school. Section 10-184 further provides that a
parent or person having control of a child age five (5) shall have the option of not
sending the child to school until age six (6), and a parent or person having control of a
child age six (6) shall have the option of not sending the child to school until age seven
(7). A parent or person having control of such child who is seeking to elect this option
must appear in person at the school district offices and sign this option form.

I, , am the parent or person having control of, s
Name of parent or person Name of child
a child who is age five/six (circle appropriate age), and I elect not to send my child to
school until the age of six/seven (circle appropriate age). I understand that this option
is effective for only one (1) school year. By signing, I understand that if my child is
currently age five (5) and I wish to elect next school year not to send my child to
school, I must reappear at the school next year to elect this option. I further understand
that if my child is currently age six (6), I am required by Section 10-184 to send my
child to the public school, or demonstrate that the child is “elsewhere receiving
equivalent instruction in the studies taught in the public schools,” when the child turns
seven (7).

Signature: Date:

School Personnel Use Only
Parent/person in control of child appeared in person and has been provided with information on the

educational opportunities in the school system.

Signature: Date:
Title:

-6 -
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SCHOOL ATTENDANCE OPTION FORM (CHILDREN AGE 17)

Name of Child: Date of Birth:

Address of Child:

Name of Parent(s):

Address of Parent(s) (if different from child):

In accordance with Connecticut General Statutes Section 10-184, the parent or person
having control of a child five (5) years of age or older and under age eighteen (18) is
required to ensure that such child attends school.

Section 10-184 further provides that a parent or person having control of a student
seventeen (17) years of age may consent to such student’s withdrawal from school_if
they simultaneously enroll such child in an adult education program pursuant to
Connecticut General Statutes Section 10-69.Such parent or person shall personally
appear at the school district office and sign an adult education withdrawal and
enrollment form. Such adult education withdrawal and enrollment form shall include an
attestation (1) from a school counselor or school administrator of the school that such
school district has provided such parent or person with information on the educational
options available in the school system and in the community, and (2) from such parent
or person that such child will be enrolled in an adult education program upon such
child's withdrawal from school.

I, , am the parent or person having control of, s
Name of parent or person Name of child

a child who is seventeen years of age. I hereby withdraw my child from school and
attest that, upon my child’s withdrawal, I will enroll my child in an adult education
program pursuant to Connecticut General Statutes Section 10-69. I have personally
appeared at the school district office and received information on the educational
options available in the school system and community for my child.

Signature: Date:

School Personnel Use Only

-7 -
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€ Parent/person in control of child appeared in person and has been provided with
information on the educational opportunities in the school system and
community.

Signature: Date:

Title:

10/10/2021 8/27/2024
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SCHOOL ATTENDANCE OPTION FORM (STUDENTS AGE 18 AND OLDER)

Name of Student: Date of
Birth:

Address of Student:

In accordance with Connecticut General Statutes Section 10-184, the parent or person
having control of a child five (5) years of age or older and under age eighteen (18) is
required to ensure that such child attends school.

Section 10-184 further provides that a student who is eighteen (18) years of age or
older may withdraw from school. Such student shall personally appear at the school
district office and sign a withdrawal form. Such withdrawal form shall include an
attestation from a guidance counselor, school counselor or school administrator of the
school that such school district has provided such student with information on the
educational options available in the school system and in the community.

Withdrawal from School by Student Age 18 or Over

I, , am a student of at least eighteen years
of age,
Name of student

and I hereby withdraw from school. I have personally appeared at the school district
office and received information on the educational options available in the school
system and community for me.

Signature: Date:

School Personnel Use Only
€ Student appeared in person and has been provided with information on the

educational opportunities in the school system and community.

Signature: Date:

Title:
10/10/2021
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Students 5700 P
HIGH SCHOOL GRADUATION REQUIREMENTS

In order to satisfy the high school graduation requirements within Branford Public
Schools, a student must have satisfactorily completed the prescribed courses of study,
demonstrated proficiency in basic skills identified by the Branford Board of Education
(the “Board’) and satisfied the legally mandated number and distribution of credits
required to graduate from high school; and if graduating in 2027 and thereafter,
satisfied the Free Application for Federal Student Aid (“FAFSA”) requirements
detailed below.

Required Coursework and Credits for Graduation

The Board conforms with state law regarding credits for graduation from high school.

Classes Graduating in 2025 and 2026

For classes graduating in 2025 and 2026, the following twenty-five (25) credits are
required:

Humanities 9 credits

e English 4 credits

e Social Studies (including one half 3 credits
credit in Civics and American

Government)

e Fine Arts 1 credit

e World Language 1 credit
Science, Technology, Engineering,and 9 credits
Mathematics (STEM)

e Mathematics 3 credits

e Science 3 credits

e Electives Identified as STEM 3 credits
Physical Education and Wellness 1 credit
Health and Safety 1 credit
World Languages 1 credit
Mastery Based Diploma Assessment 1 credit
(Optional)

2480920v8 © 2024 Shipman & Goodwin LLP. All rights reserved.



Electives 3 credits

TOTAL 25 credits

Classes Graduating in 2027 and Thereafter

For classes graduating in 2027 and thereafter, the following twenty-five (25) credits are
required:

Humanities 9 credits to include civics and the arts
e English 4 credits
e Social Studies (including one half credit in 3 credits
Civics and American Government)
e Fine Arts 1 credit
e World Language 1 credit
Science, Technology, Engineering,and Math (STEM) 9 credits
e Mathematics 3 credits
e Science 3 credits
e Electives Identified as STEM 3 credits
Physical Education and Wellness 1 credit
Health and Safety Education 1 credit
Personal Financial Management and Financial 0.5 credits which may be counted
Literacy toward humanities, STEM, or as an
elective
Mastery-Based Diploma Assessment 1 credit
Other electives 4 credits
TOTAL 25 credits

A student who presents written documentation from a physician, advanced practice
registered nurse, or physician assistant, stating that participation in physical education
is not advisable because of the physical condition of the student, shall be excused from
the physical education requirement. In such a case, another subject must be substituted.

Any student who is deaf or hearing impaired may be exempted from any world
language graduation requirement if the student’s parent or guardian requests such

exemption in writing.

A credit is defined as not less than the equivalent of a forty (40) minute class period for
each school day of a school year except for a credit or part of a credit toward high
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school graduation earned (1) at an institution accredited by the Board of Regents for
Higher Education or Office of Higher Education or regionally accredited, (2) through
on-line coursework that is completed satisfactorily in accordance with Board policy, or
(3) through a demonstration of mastery based on competency and performance
standards, in accordance with guidelines adopted by the State Board of Education.

Only courses taken in grades nine to twelve inclusive, and that are in accordance with
the state-wide subject matter content standards, adopted by the State Board of
Education, shall satisfy the above graduation requirements, except that the Board will
grant a student credit:

High school graduation credit may be granted to students upon the successful
demonstration of mastery of subject matter achieved through educational experiences
and opportunities that provide flexible and multiple pathways to learning, including:
e Cross-curricular graduation requirements,
Career and technical education,
Virtual learning,
Work-based learning,
Service learning,
Dual enrollment and early college
Courses taken in middle school, and
e Internships and student-designed independent studies;
Provided that such demonstration of mastery is in accordance with such state-wide
subject matter content standards.

High school graduation credit will be granted to students for courses successfully
completed with a [B] or better in grades seven and eight so long as the primary focus of
the course corresponds directly to the subject matter of a specified course requirement
at the high school level.

High school graduation credit will be granted to students for World Language courses
successfully completed with a [B] or better, or its equivalent, as determined by the
Superintendent or designee, through on-line coursework or upon achievement of a
passing grade, as determined by the Superintendent or designee, in a course offered
privately through a nonprofit provider. High school graduation credit may also be
granted to students who meet the World Language proficiency examination
requirements for the Seal of Biliteracy.

High school graduation credit will be granted to students who pass a subject area
proficiency examination identified and approved by the Commissioner of the
Department of Education, regardless of the number of hours a student spent in an
instructional setting authorized by the Board learning the subject matter.

High school graduation credit will be granted to students for coursework completed
during the school year or summer months at an institution accredited by the Board of
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Regents for Higher Education or Office of Higher Education or regionally accredited.
One three-credit semester course, or its equivalent, at such an institution shall equal
one-half credit for purposes of this policy.

High school graduation credit will be granted to students upon the successful
completion of on-line coursework in accordance with the Board’s on-line coursework
policy.

A student may be granted one-half credit for documented community service provided
it is supervised by an administrator or teacher and consists of not less than fifty (50)
hours of actual service that may be performed at times when school is not regularly in
session and not less than ten (10) hours of related classroom instruction. .

High school graduation credit will be granted to students upon the successful
completion of a credit recovery program approved by the Commissioner of Education.

Demonstration of Proficiency in Basic Skills

In addition to meeting the coursework and credit graduation requirements listed above,
to graduate high school, each student must demonstrate proficiency in the basic skills of
literacy, mathematics, and science.

Students may demonstrate proficiency in the basic skills described above by achieving
satisfactory results on the following:

Literacy

e Achieve a grade of C- or better in two full credit (1.0) English courses, OR

e Achieve the appropriate College and Career Readiness Benchmark for the
PSAT/NMSQT taken in the junior year, OR

e Achieve the appropriate College and Career Readiness Benchmark for the SAT,
OR

e If the graduation standard is not met prior to the senior year, then the standard
can be met through a review of a portfolio of student work.

Mathematics

e Achieve a grade of C- or better in two full credit (1.0) Mathematics courses,
OR

e Achieve the appropriate College and Career Readiness Benchmark for the
PSAT/NMSQT taken in the junior year, OR

e Achieve the appropriate College and Career Readiness Benchmark for the SAT,
OR

e If the graduation standard is not met prior to the senior year, then the standard
can be met through a review of a portfolio of student work.

Science
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e Achieve a grade of C- or better in two full credit (1.0) Science courses, OR

e Meet Standard or Above on the Next Generation Science Standards Assessment
taken in junior year, OR

e If the graduation standard is not met prior to the senior year, then the standard
can be met through a review of a portfolio of student work.

FAFSA Requirement for Classes Graduating in 2027 and Thereafter

Students graduating in 2027 and beyond are required to have satisfied one of the
following prior to graduation:

(1) completed a FAFSA;

(2) for students without legal immigration status, completed and submitted to
a public institution of higher education an application for institutional
financial aid; or

(3) completed a waiver of completion of the FAFSA and/or financial aid
application, as applicable, on a form prescribed by the Commissioner of
Education, signed by the student’s parent or guardian or signed by the
student if the student is eighteen or older.

On and after March 15 of each school year, a principal, school counselor, teacher, or
other certified educator may complete the waiver on behalf of any student who has not
satisfied the above requirements if such principal, school counselor, teacher, or other
certified educator affirms that they have made a good faith effort to contact the
parent/guardian or student about completion of such applications.

Graduation During Period of Expulsion

A student may graduate during an expulsion period if the Board determines that the
student has completed the necessary credits required for graduation.

Legal References:

Conn. Gen. Stat. § 10-14n
Conn. Gen. Stat. § 10-16b
Conn. Gen. Stat. § 10-221a
Conn. Gen. Stat. § 10-221z
Conn. Gen. Stat. § 10-223a

Public Act No.24-45, “An Act ConcerningEducation Mandate Relief, School
Discipline, and Disconnected Youth”

ADOPTED: 10-19-2022

REVISED:
8/28/2024
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BRANFORD PUBLIC SCHOOLS
NEW TEXTBOOK APPROVAL FORM

SCHOOL/SUBJECT: Elementary Schools DATE: 1.8.2025
TITLE: Think! Mathematics and Developing Roots

AUTHOR: Dr. Yeap Ban Har and Sarah Schaefer and Cheri Gardner (respectively)
PUBLISHER: Shing Lee and Mathodology (respectively)

COPYRIGHT DATE: 2024 and 2023 respectively
COURSE (GRADE LEVELS): Grades 1-3 (think! Mathematics) / Kindergarten (Developing Roots)
RATIONALE:

The elementary math textbook committee thoroughly vetted several programs, narrowing down two to pilot. After
piloting both programs the committee came together and unanimously agreed that think! Mathematics and
Developing Roots was the superior option. In addition to vetting the materials, districts using the programs were
contacted and their experiences were considered. A district in Hawaii, with similar demographics and mathematics
performance in need of improvement, reported seeing steady growth since implementing the program. They credit
the growth to the curriculum and the quality of professional development provided by the team at Mathodology.
More information can be found in the January 8th Board of Education Teaching and Learning Committee presentation.

Recommendation of selection committee (names):

Alicia DeNuzzo, Alena Gonsalves, Christine Cudgma, Christine Glazewski, Christina Natale, Jody Mongillo, James
O'Connor, Jessica Strausser, Kimberly Volkens, Lisa Hernandez Corcoran, Lori Werth, Melissa Kane, Manola Schiavo,
Wendy Murphy

Major reasons for choice (include technology and other resources available with this recommendation):

The curriculum is tightly aligned to grade level standards. Kindergarten curriculum is play based and all grade levels
include highly engaging lessons that require students to think critically and engage in discourse. The program checked
off all of the committee’s “wish list” requirements that were generated prior to reviewing materials. The wish list
included the following criteria:


https://docs.google.com/presentation/d/1ukvkQ69uvFOmTGNsFblByrGgqcBR4BkJTeF8W6XZtMI/edit?usp=sharing

Spiraling curriculum

More student thinking less teacher talk
Concrete - Pictorial - Abstract approach
Frequent, ongoing assessment

Hands on practice

Independent practice

Easy to follow lessons

Offers strategies for differentiation
Builds Vocabulary

Develops fluency with math facts

How does it correlate with state frameworks? How did you determine correlation? What process and Indicators
(rubric) did you use (PLEASE ATTACH RUBRIC)?

The team used the Ed Reports rubric to evaluate the textbook’s alignment to standards. It met the criteria. The rubric
can be found here: https://www.edreports.org/process/review-tools/math-k-8

Professional Development (WHAT IS NEEDED FOR TEACHERS):

Extensive PD will be needed for teachers. A plan is in the works that will begin this spring. It includes a voluntary
summer session and PD throughout the 2025-26 school year. It is important to note that ongoing PD will be a critical
element of any successful curriculum.

Other textbooks considered under this review:

Envisions

iReady

Imagine Learning

lllustrative Mathematics

NUMBER OF BOOKS REQUESTED:

Each student in grades 1-4 will need Textbook A (first half of year) and Textbook B (second half of year).
COST PER BOOK (+online subscription): 199.99/10 pack TOTAL COST: $27,000
SUPPLEMENTAL SUPPLIES NEEDED (INCLUDE TECHNOLOGY — ONLINE BOOKS AND RESOURCES):

Teachers will need an annual subscription to the teacher toolkit which not only includes the teacher guide, but live and
on demand professional development resources. This will be an annual cost of approximately $13,000. Hard copy
teacher guides will be purchased in year one at approximately $25,000. Student workbooks and other resources



program related materials will be purchased annually at approximately $29,000. Initial purchase of supplies and
manipulatives will be needed in year one at approximately $29,000.



Rules Governing Public Comments:

e Three minutes will be allotted to each speaker. The Board may modify this
limitation at the beginning of a meeting if the number of persons wishing to speak
makes it advisable to do so. (Board Bylaw 9325)

® Conduct intended primarily to disrupt the Board of Education meeting shall not be
permitted. Any speaker who engages in such conduct will be warned and allowed to
correct such conduct. If the speaker continues to engage in the disruptive conduct
such will be grounds for termination of the speaker's privilege to participate in
public comment and may be deemed grounds for removal from the meeting site.

e All speakers must identify themselves by name and address.

Language for Consideration:

Guests attending meetings in person or virtually are invited to make public comment. Speakers
must identify themselves by name and address. While the Board cannot respond to public
comment during the meeting, the Chair and Superintendent will work collaboratively to make
sure your comments are thoughtfully considered. Disruptive conduct may result in termination
of participation privileges or removal from meetings. Three minutes will be allotted to each
speaker.

Revised: 1/8/25



Community/Board Operation 1000 P
NON-DISCRIMINATION

It is the policy of the Branford Board of Education (the “Board”) that any form
of discrimination or harassment on the basis of race, religion, color, national origin,
ancestry, alienage, sex, sexual orientation, marital status, age, disability, pregnancy,
gender identity or expression, veteran status, status as a victim of domestic violence, or
any other basis prohibited by state or federal law (“Protected Class™) is prohibited in
the Branford Public Schools (“the District”), whether by students, Board employees,
Board members or third parties subject to the control of the Board,subject to the
conditions and limitations established by law. The Board’s prohibition of discrimination
or harassment in its educational programs or activities expressly extends to academic,
nonacademic and extracurricular activities, including athletics, school-sponsored
activities, as well as the District website. When the Board has created a limited public
forum, the Board shall provide equal access to the Boy Scouts and other groups as
required by law.

Retaliation Prohibited:

The Board further prohibits reprisal or retaliation against any individual who reports
incidents in good faith that may be a violation of this policy, or who participates in the
investigation of such reports.

Discrimination on the Basis of Protected Class Association Prohibited:

Discrimination and/or harassment against any individual on the basis of that
individual’s association with someone in a Protected Class may also be considered a
form of Protected Class discrimination and/or harassment, and is therefore prohibited
by this policy.

Scope and Applicability:

Students, Board employees, Board members and community members (e.g., other
individuals affiliated with the District, accessing or seeking access to District facilities)
are expected to adhere to a standard of conduct that is respectful of the rights of all
members of the school community.
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Definitions.
The following definitions apply for purposes of this policy:

A. Discrimination: Discrimination in violation of this policy occurs when an
individual is denied participation in, or the benefits of, a program or activity of
the Board because of such individual’s actual or perceived membership in a
Protected Class.

B. Harassment: Harassment is a form of Protected Class discrimination that is
prohibited by law and by this policy. Harassment constitutes unlawful
discrimination when it creates a hostile environment, which occurs when the
harassment is sufficiently severe, pervasive, or persistent so as to interfere with
or limit an individual’s ability to participate in or benefit from the services,
activities, or opportunities offered by the District.

The following non-exhaustive list provides examples of the types of prohibited
conduct that may be considered Protected Class harassment that can lead to a
hostile environment, and are therefore prohibited by this policy:

e objectively offensive racial, ethnic, or religious epithets (or epithets
commonly associated with any Protected Class membership, including
but not limited to epithets relating to sex, sexual orientation, and/or
gender identity or expression);

e other words or phrases considered demeaning or degrading on the basis
of Protected Class membership;

e display of images or symbols commonly associated with discrimination
against individuals on the basis of their membership in a Protected Class;

e graphic, written or electronic communications that are harmful or
humiliating based on Protected Class membership;

e bigoted conduct or communications; or

e physical, written, electronic or verbal threats based on Protected Class
membership.

Harassment does not have to involve intent to harm, be directed toward a
specific person, or involve repeated incidents.

Sexual harassment is a form of harassment that is prohibited by law and Board
policy. For more information regarding harassment based on sex, sexual
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orientation, pregnancy, or gender identity or expression, contact the District’s
Title IX Coordinator at:

BPS District Title IX Coordinator
Assistant Superintendent
185 Damascus Road
Branford, CT 06405
bpstitle9@branfordschools.org
(203) 315-7816

C. “Gender identity or expression” refers to a person's gender-related identity,
appearance or behavior, whether or not that gender-related identity, appearance
or behavior is different from that traditionally associated with the person's
physiology or assigned sex at birth, which gender-related identity can be shown
by providing evidence including, but not limited to, medical history, care or
treatment of the gender-related identity, consistent and uniform assertion of the
gender-related identity or any other evidence that the gender-related identity is
sincerely held, part of a person's core identity or not being asserted for an
improper purpose.

D. Sexual orientation: Sexual orientation refers to a person’s identity in relation to
the gender or genders to which they are romantically, emotionally or sexually
attracted, inclusive of any identity that a person (i) may have previously
expressed, or (ii) is perceived by another person to hold.

E. “Veteran” means any person honorably discharged from, released under
honorable conditions from or released with an other than honorable discharge
based on a qualifying condition from active service in the United States Army,
Navy, Marine Corps, Coast Guard. Air Force, and Space Force and any reserve
component thereof, including the Connecticut National Guard. “Qualifying
condition” means (A) a diagnosis of post-traumatic stress disorder or traumatic
brain injury made by an individual licensed to provide health care services at a
United States Department of Veterans Affairs facility, (B) an experience of
military sexual trauma disclosed to an individual licensed to provide health care
services at a United States Department of Veterans Affairs facility, or (C) a
determination that sexual orientation, gender identity or gender expression was
more likely than not the primary reason for an other than honorable discharge,
as determined in accordance with Conn. Gen. Stat. §§ 27-103(c), (d).

F. Race: the term is inclusive of ethnic traits historically associated with race,
including but not limited to, hair texture and protective hairstyles. “Protective
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hairstyles” includes, but is not limited to, wigs, headwraps and hairstyles such
as individual braids, cornrows, locs, twists, Bantu knots, afros and afro puffs.

G. Domestic violence: Domestic violence means (1) a continuous threat of present
physical pain or physical injury against a family or household member, as
defined in Conn. Gen. Stat. § 46b-38a; (2) stalking, including but not limited to,
stalking as described in Conn. Gen. Stat. § 53a-181d, of such family or
household members; (3) a pattern of threatening, including but not limited to, a
pattern of threatening as described in Conn. Gen. Stat. § 53a-62, of such family
or household member or a third party that intimidates such family or household
member; or (4) coercive control of such family or household member, which is
a pattern of behavior that in purpose or effect unreasonably interferes with a
person's free will and personal liberty. “Coercive control” includes, but is not
limited to, unreasonably engaging in any of the following: (a) isolating the
family or household member from friends, relatives or other sources of support;
(b) depriving the family or household member of basic necessities; (c)
controlling, regulating or monitoring the family or household member's
movements, communications, daily behavior, finances, economic resources or
access to services; (d) compelling the family or household member by force,
threat or intimidation, including, but not limited to, threats based on actual or
suspected immigration status, to (i) engage in conduct from which such family
or household member has a right to abstain, or (ii) abstain from conduct that
such family or household member has a right to pursue; (€) committing or
threatening to commit cruelty to animals that intimidates the family or household
member; or (f) forced sex acts, or threats of a sexual nature, including, but not
limited to, threatened acts of sexual conduct, threats based on a person's
sexuality or threats to release sexual images.

Alleged Discrimination/Harassment of Students or Employees:

Complaints of alleged discrimination and/or harassment of students and/or employees
will be investigated in accordance with the non-discrimination policies applicable to
students and/or personnel respectively. Complaints pertaining to specific forms of
discrimination and/or harassment, such as sexual harassment or disability- based
harassment, have specific policies and procedures applicable to these forms of
harassment and will be investigated in accordance with the specific procedures for such
issues. If a complaint involves allegations of discrimination or harassment of an
employee or of a student based on sex, sexual orientation, pregnancy, or gender
identity or expression, such complaints will be handled in accordance with the
procedures set forth in Board Policy 4650 Sex Discrimination and Sexual Harassment
in the Workplace (Personnel) or Policy 5250 Title IX Sex Discrimination and Sexual
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Harassment (Students). Complaints involving allegations of discrimination or
harassment of an employee or of a student based on disability will be addressed in
accordance with the procedures set forth in Board Policy 4625 Section 504/ADA
(Personnel) or Policy 5125 Section 504/ADA (Students).

Alleged Discrimination/Harassment of Community Members on the Basis of
Sex:

In the event the District receives a complaint alleging discrimination or harassment of a
community member (e.g., an individual affiliated with the District, accessing or
seeking access to District facilities who is not a student or an employee) on the basis of
sex, sexual orientation, pregnancy, or gender identity or expression, the complaint shall
be referred to the District’s Title IX Coordinator, who shall take steps designed to
ensure that applicable state and federal law are followed.

Alleged Discrimination/Harassment of Community Members on the Basis of
Disability:

In the event the District receives a complaint alleging discrimination or harassment of a
community member (e.g., an individual affiliated with the District, accessing or
seeking access to District facilities who is not a student or an employee) based on
disability, the complaint shall be referred to the District’s Section 504/ADA
Coordinator, who shall take steps designed to ensure that applicable state and federal
law are followed.

Reporting to District Officials:

It is the policy of the Board to provide for the prompt and equitable resolution of
complaints alleging Protected Class discrimination or harassment. The District will
investigate both formal and informal complaints of discrimination, harassment or
retaliation.

Any individual who believes a community member has experienced Protected Class
discrimination or harassment or an act of retaliation or reprisal in violation of this
policy should report such concern in writing to BPS Human Resources Manager at
HR@branfordschools.org in accordance with the Board’s complaint procedures
included in the Board’s Administrative Regulations Regarding
Non-Discrimination/Community, which accompany this policy, and are available online
at www.branfordschools.org or upon request from the main office of any District
school.
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Reporting to State and Federal Agencies:

In addition to reporting to District officials in accordance with this policy, individuals
may also file a complaint with the following agencies:

Office for Civil Rights, U.S. Department of Education (“OCR”):

Office for Civil Rights, Boston Office

U.S. Department of Education

8th Floor

5 Post Office Square

Boston, MA 02109- 3921

(617-289-0111)
http://www2.ed.gov/about/offices/list/ocr/docs/howto.html

Connecticut Commission on Human Rights and Opportunities:

Connecticut Commission on Human Rights and Opportunities

450 Columbus Blvd.

Hartford, CT 06103-1835

(860-541-3400 or Connecticut Toll Free Number 1-800-477-5737)

Equal Employment Opportunity Commission (employees only):

Equal Employment Opportunity Commission, Boston Area Office
John F. Kennedy Federal Building

475 Government Center

Boston, MA 02203

(800-669-4000)

Questions/Requests for Accommodation:
Any parent, student, staff member, Board member or community member (e.g., other
individual affiliated with the District, accessing or seeking access to District facilities)

who:

1. has questions or concerns about this policy or its accompanying regulations; OR

2. wishes to request or discuss accommodations based on religion; OR
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3. who would like a copy of the Board’s complaint procedures or complaint forms
related to claims of discrimination or harassment

may contact any District administrator or the following District official:

Branford Public Schools
185 Damascus Road
Branford, CT 06405
(203) 315-7806
HR@branfordschools.org

Any parent, student, staff member, Board member or community member (e.g., other
individual affiliated with the District, accessing or seeking access to District facilities)
who has questions or concerns about the Board’s policies regarding discrimination or
harassment on the basis of gender/sex, gender identity or expression, sexual orientation
or pregnancy may contact the District’s Title IX Coordinator:

Assistant Superintendent
Branford Public Schools
185 Damascus Road
Branford, CT 06405
(203) 315-7806
HR@branfordschools.org

Any parent, student, staff member, Board member or community member (e.g., other
individual affiliated with the District, accessing or seeking access to District facilities)
who has questions or concerns about the Board’s policies regarding discrimination or
harassment on the basis of disability, and/or who may wish to request or discuss
accommodations for a disability, may contact the District’s Section 504/ADA
Coordinator:

Director of Student Services
Department of Student Services
12 Melrose Avenue

Branford, CT 06405
504-ADA@branfordschools.org

Legal References:

Title VI of the Civil Rights Act of 1964, 42 U.S.C. § 2000d et seq.
Title VII of the Civil Rights Act of 1964, 42 U.S.C. § 2000e et seq.

5019039v13© 2024 Shipman & Goodwin LLP. All rights reserved.

-7 -



Title IX of the Education Amendments of 1972, 20 U.S.C. § 1681 et seq.

Age Discrimination in Employment Act, 29 U.S.C. § 621 et seq.

Americans with Disabilities Act, 42 U.S.C. § 12101

Section 504 of the Rehabilitation Act of 1973, 29 U.S.C. § 794

Connecticut General Statutes § 1-1n, “Gender Identity or Expression”
defined

Connecticut General Statutes § 27-103

Connecticut General Statutes § 46a-51, Definitions
Connecticut General Statutes § 46a-58, Deprivation of rights
Connecticut Fair Employment Practices Act, Connecticut General
Statutes § 46a-60
Connecticut General Statutes § 46a-81a, Sexual orientation
discrimination: Definitions
Connecticut General Statutes § 46a-81c, Sexual orientation
discrimination: Employment
Connecticut General Statutes § 46b-1, Family relations matters and
domestic violence defined
Public Act No. 22-82, “An Act Concerning Online Dating Operators,
the Creation of a Grant Program to Reduce Occurrences of Online
Abuse and the Provision of Domestic Violence Training and
Protections for Victims of Domestic Violence.”

ADOPTED: 10.19.2022
REVISED: 1.17.2024

9/11/2024
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Community/Board Operation 1000 R

ADMINISTRATIVE REGULATIONS REGARDING DISCRIMINATION
COMPLAINTS (COMMUNITY MEMBERS)

Protected Class Discrimination Prohibited:

It is the policy of the Branford Board of Education (the “Board”) that any form of
discrimination or harassment on the basis of race,, religion, color, national origin,
ancestry, alienage, sex, sexual orientation, marital status, age, disability, pregnancy,
gender identity or expression, veteran status is forbidden, status as a victim of domestic
violence, or any other basis prohibited by state or federal law (“Protected Class”) is
prohibited in the Branford Public Schools (the “District”), whether by students, Board
employees, Board members or third parties subject to the control of the Board, subject
to the conditions and limitations established by law. When the Board has created a
limited public forum, the Board shall provide equal access to the Boy Scouts and other
groups as required by law.

Retaliation Prohibited:

The Board further prohibits reprisal or retaliation against any individual who reports
incidents in good faith that may be a violation of this policy, or who participates in the
investigation of such reports.

The District will not tolerate any reprisals or retaliation that occur as a result of the
good faith reporting of charges of Protected Class harassment or discrimination. Any
such reprisals or retaliation will result in disciplinary action against the retaliator, and
other corrective actions as appropriate.

Discrimination on the Basis of Protected Class Association Prohibited:

Discrimination and/or harassment against any individual on the basis of that
individual’s association with someone in a Protected Class may also be considered a
form of Protected Class discrimination and/or harassment.

Scope and Applicability:

Students, Board employees, Board members and community members (e.g., other
individuals affiliated with the District, accessing or seeking access to District facilities)
are expected to adhere to a standard of conduct that is respectful of the rights of all
members of the school community.
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The following non-exhaustive list provides examples of the types of prohibited conduct
that may be considered Protected Class harassment that can lead to a hostile
environment:

e objectively offensive racial, ethnic, or religious epithets (or epithets
commonly associated with any Protected Class membership, including
but not limited to epithets relating to sex, sexual orientation, and/or
gender identity or expression);

e other words or phrases considered demeaning or degrading on the basis
of Protected Class membership;

e display of images or symbols commonly associated with discrimination
against individuals on the basis of their membership in a Protected Class;

e graphic, written or electronic communications that are harmful or
humiliating based on Protected Class membership;

e bigoted conduct or communications; or

e physical, written, electronic or verbal threats based on Protected Class
membership.

Harassment does not have to involve intent to harm, be directed toward a specific
person, or involve repeated incidents.

Alleged Discrimination/Harassment of Students or Employees:

Complaints of alleged discrimination and/or harassment of students and/or personnel
will be investigated in accordance with the non-discrimination policies applicable to
students and/or personnel respectively. Complaints pertaining to specific forms of
discrimination and/or harassment, such as sexual harassment or disability-based
harassment, have specific policies and procedures applicable to these forms of
harassment and will be investigated in accordance with the specific procedures for such
issues. If a complaint involves allegations of discrimination or harassment of a student
or an employee based on sex, sexual orientation, pregnancy, or gender identity or
expression, such complaints will be handled in accordance with the procedures set forth
in Board Policy 4650 Sex Discrimination and Sexual Harassment in the Workplace
(Personnel) or Policy 5250 Title IX Sex Discrimination and Sexual Harassment
(Students). Complaints involving allegations of discrimination or harassment based on
disability will be addressed in accordance with the procedures set forth in Board Policy
4625 Section 504/ADA (Personnel) or Board Policy 5125 Section 504/ADA (Students).
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Alleged Discrimination/Harassment of Community Members on the Basis of
Sex:

In the event the District receives a complaint alleging discrimination or harassment of a
community member (e.g. an individual affiliated with the District, accessing or seeking
access to District facilities who is not a student or an employee) on the basis of sex,
sexual orientation, pregnancy, or gender identity or expression, the complaint shall be
referred to the District’s Title IX Coordinator, who shall take steps designed to ensure
that applicable state and federal law are followed.

Alleged Discrimination/Harassment of Community Members on the Basis of
Disability:

In the event the District receives a complaint alleging discrimination or harassment of a
community member (e.g. an individual affiliated with the District, accessing or seeking
access to District facilities who is not a student or an employee) based on disability, the
complaint shall be referred to the District’s Section 504/ADA Coordinator, who shall
take steps designed to ensure that applicable state and federal law are followed.

Reporting to District Officials:

It is the policy of the Board to provide for the prompt and equitable resolution of
complaints alleging Protected Class discrimination or harassment. The District will
investigate both formal and informal complaints of discrimination, harassment, or
retaliation.

Any individual who believes that they, or another individual, has experienced Protected
Class discrimination or harassment or an act of retaliation or reprisal in violation of
Board policy should report such concern in writing to BPS Human Resources Manager
at HR@branfordschools.org in accordance with the Board’s complaint procedures
included in these Administrative Regulations Regarding Non-Discrimination/
Community.

Complaint Procedure

Preferably, complaints should be filed within thirty (30) calendar days of the alleged
occurrence. Timely reporting of complaints facilitates the investigation and resolution
of such complaints. The District will investigate such complaints promptly and
equitably, and will take corrective action when allegations are verified.
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As soon as an individual feels that they, or another individual has been subjected to
Protected Class discrimination or harassment, the individual should make a written
complaint to the Superintendent, or designee.

The individual who is alleged to have experienced Protected Class discrimination/
harassment (the “complainant”) and any individual accused of Protected Class
discrimination/harassment (the “respondent”) (if applicable) will be provided a copy of
the Board’s policy and regulation and made aware of the individual’s rights under this
policy and regulation. In the event reported conduct allegedly violates more than one
policy, the Board will coordinate an investigation in compliance with the applicable
policies, laws and regulations.

The complaint should state the:

A. Name of the complainant,

B. Date of the complaint,

C. Date(s) of the alleged harassment/discrimination,

D. Name(s) of the harasser(s) or discriminator(s),

E. Location where such harassment/discrimination occurred,

F. Names of any witness(es) to the harassment/discrimination,

G. Detailed statement of the circumstances constituting the alleged

harassment/discrimination; and
H. Proposed remedy.

Any individual who makes an oral complaint of discrimination or harassment of a
community member (e.g. an individual affiliated with the District, accessing or seeking
access to District facilities who is not a student or an employee) will be provided a copy
of this regulation and will be requested to make a written complaint pursuant to the
above procedure. If an individual is unable to make a written complaint, the employee
receiving the oral complaint will either reduce the complaint to writing, assist the
individual with completing the written complaint form, or request the assistance of a
District administrator to do so.
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All complaints received by employees are to be forwarded immediately to the
Superintendent or designee. Upon receipt of a complaint alleging discrimination or
harassment of a community member (e.g. an individual affiliated with the District,
accessing or seeking access to District facilities who is not a student or an employee)
under this complaint procedure, the Superintendent shall promptly investigate the
complaint, or designate a District administrator or other trained individual to do so.
During the course of the investigation, the investigator shall interview or consult with
all individuals reasonably believed to have relevant information, including the
complainant, the reporter (if different from the complainant), the alleged “respondent”
and any witnesses to the conduct. Complaints will be investigated promptly within the
timeframes identified below. Timeframes may be extended as needed given the
complexity of the investigation, availability of individuals with relevant information
and/or other extenuating circumstances. Confidentiality will be maintained by all
persons involved in the investigation to the extent possible, as determined by the
investigator.

Upon receipt of a written complaint of discrimination or harassment of a community
member, the investigator should:

1.  Offer to meet with the complainant and respondent (if applicable) within ten
(10) business days (provided that such timeframe may be reasonably extended
based on the availability of necessary witnesses and/or participants, the
complexity of the investigation, and/or other extenuating circumstances) to
discuss the nature of the complaint, discuss the availability of interim
measures, identify individuals the complainant or respondent believes has
relevant information, and obtain any relevant documents the complainant or
respondent may have;

2. Provide the complainant and respondent (if applicable) with a copy of the
Board’s non-discrimination policy and accompanying regulations;

3.  Conduct an investigation that is adequate, reliable, and impartial. Investigate
the factual basis of the complaint, including, as applicable, conducting
interviews with the parties to the complaint and any relevant witnesses or
other individuals deemed relevant to the complaint;

4. Review any records, notes, statements, or other documents relevant to the
complaint;

5.  Maintain confidentiality to the extent practicable throughout the investigative
process, in accordance with state and federal law;
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6. Complete a final investigation report that includes: (i) a findings of fact based
on the evidence gathered; (ii) for each allegation, the conclusion(s) and
reasoning(s) as to whether the discrimination or harassment occurred; and (iii)
for any individual(s) found to have engaged in discrimination or harassment, a
broad statement of consequences imposed (to the extent permitted by state and
federal confidentiality requirements) (e.g. “Consequences were imposed.”).

7.  Communicate the outcome of the investigation in writing to the complainant
and respondent (if any) (to the extent permitted by state and federal
confidentiality requirements), within thirty (30) business days (provided that
such timeframe may be reasonably extended based on the availability of
necessary witnesses and/or participants, the complexity of the investigation,
and/or other extenuating circumstances) from the date the complaint was
received by the Superintendent’s office. The complainant and respondent (if
any) shall be notified of any extension of the investigation timeline. The
written notice shall include a finding whether the complaint was substantiated
and if so, shall identify, to the extent possible, how the District will remedy
the discrimination or harassment, adhering to the requirements of state and
federal law;

8.  If a complaint is made during summer recess, the complaint will be reviewed
and addressed as quickly as possible given the availability of employees
and/or other individuals who may have information relevant to the complaint.
If fixed timeframes cannot be met, the complainant and respondent (if any)
will receive notice and interim measures may be implemented as necessary ;

9.  Whenever allegations are verified, ensure that appropriate corrective action is
taken (including, but not limited to, disciplinary action) aimed at preventing
the recurrence of the discrimination or harassment. Corrective action should
include steps designed to avoid continuing discrimination or harassment;

10. If a complainant or respondent is not satisfied with the findings and
conclusions of the investigation, such party may present the complaint and
written outcomeAfter receiving the written notice of the outcome, parties shall
have ten (10) school days to submit a formal written statement of appeal, if
they so choose, to the Superintendent challenging the outcome of the
investigation and explaining the basis for appeal. Upon receipt of an appeal,
the Superintendent shall appoint a decisionmaker(s) for the appeal, who may
be the Superintendent or designee. The decision maker(s) for the appeal will
provide the appealing party’s written statement to the non-appealing party.
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The non-appealing party will then have ten (10) school days to submit to the
decision-maker(s) for the appeal a written statement in support of, or
challenging, the outcome of the investigation. The decision maker(s) for the
appeal shall review the evidence and the information presented by the parties
and determine if further action and/or investigation is warranted. Such action
may include consultation with the investigator s) and the parties, a meeting
with appropriate individuals to attempt to resolve the complaint, or a decision
affirming or the written outcome. Generally, a party’s disagreement with the
outcome of the investigation, alone, will not be a basis for further action. The
decision maker(s) for the appeal will attempt to issue written notice of the
outcome of the appeal to the parties within thirty (30) school days of receipt of
all written statements from the parties.

Complaint Procedure for Superintendent/Board Member Complaints:

Any district administrator or Board member who receives a complaint of
discrimination, harassment or retaliation of a community member by a Board Member
and/or the Superintendent shall forward the complaint promptly to the BPS Human
Resources Manager at HR@branfordschools.org. Complaints pertaining to the
Superintendent or Board of Education members will be forwarded to the Chair of the
Board of Education. Complaints pertaining to the Board Chair will be forwarded to the
Board Vice Chair. In all cases, the individual receiving the complaint shall take
appropriate steps to cause the matter to be investigated in a manner consistent with the
procedures described above.

If a complainant or a respondent is not satisfied with the findings and conclusions of an
investigation in which the Superintendent or a member of the Board is the respondent,
within (30) calendar days of receiving the findings such party may present the
complaint and written outcome to the Board Chair (or, if initially presented by the
Board Chair, the Board Vice Chair), who will take appropriate steps to cause the matter
to be reviewed in a manner consistent with the Board’s non-discrimination policy and
regulation. Such steps may include retention of an investigator different from the
investigator who investigated the complaint.

Remedial Action:

If the District makes a finding of discrimination, harassment or retaliation of a
community member, the District will take remedial action designed to:

A. eliminate the discriminatory/harassing/retaliatory conduct,
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B. prevent its recurrence, and
C. address its effects on the complainant and any other affected individuals.

Examples of appropriate action may include, but are not limited to:

(a) In the case of a student respondent, interventions for the individual who
engaged in the discrimination/harassment may include, but are not
limited to, discipline (including but not limited to suspension and/or
expulsion), educational interventions, exclusion from extra-curricular
activities and/or sports programs, and/or referral to appropriate state or
local agencies;

(b) In the case of an employee respondent, interventions for the individual
who engaged in the discrimination/harassment may include, but are not
limited to, supervisor notification, discipline (including possible
termination of employment), training, and/or referral to appropriate state
or local agencies;

(c) In the case of respondent who is otherwise associated with the school
community, interventions for the individual who engaged in the
discrimination/harassment may include, but are not limited to, exclusion
from school property and/or activities and/or referral to appropriate state
or local agencies;

(d) Follow-up inquiries with the complainant and witnesses to ensure that the
discriminatory/harassing conduct has stopped and that they have not
experienced any retaliation.

(e) Supports for the complainant; and

(f) Training or other interventions for the larger school community designed
to ensure that students, staff, parents,Board members, and other
individuals within the school community understand the types of
behavior that constitute discrimination/harassment, that the District does
not tolerate it, and how to report it.

Staff Development:

The District will periodically provide staff development for District administrators and
periodically distribute the Board’s Non-Discrimination policies and the implementing
administrative regulations to staff, students and parents in an effort to maintain an
environment free of discrimination and harassment.

Reporting to State and Federal Agencies:
In addition to reporting to District officials in accordance with this policy, individuals
also may file a complaint with the following agencies:

5019039v13© 2024 Shipman & Goodwin LLP. All rights reserved.
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Office for Civil Rights, U.S. Department of Education (“OCR”):

Office for Civil Rights, Boston Office

U.S. Department of Education

8™ Floor

5 Post Office Square, Boston, MA 02109-3921 (617-289-0111)

Equal Employment Opportunity Commission:

Equal Employment Opportunity Commission, Boston Area Office
John F. Kennedy Federal Building

475 Government Center, Boston, MA 02203 (800-669-4000).

Connecticut Commission on Human Rights and Opportunities:

Connecticut Commission on Human Rights and Opportunities

450 Columbus Blvd.

Hartford, CT 06103-1835

(860-541-3400 or Connecticut Toll Free Number 1-800-477-5737)

Questions/Requests for Accommodation:

Any parent, student, staff member, Board member or community member (e.g., other
individual affiliated with the District, accessing or seeking access to District facilities)
who:
1. has questions or concerns about this policy or its accompanying regulations; OR
2. wishes to request or discuss accommodations based on religion; OR
3. who would like a copy of the Board’s complaint procedures or complaint forms
related to claims of discrimination or harassment:

may contact any building administrator or the following District official:

Branford Public Schools
185 Damascus Road
Branford, CT 06405
(203) 315-7806
HR@branfordschools.org

Any parent, student, staff member, Board member or community member (e.g., other
individual affiliated with the District, accessing or seeking access to District facilities)
who has questions or concerns about the Board’s policies regarding discrimination or

5019039v13© 2024 Shipman & Goodwin LLP. All rights reserved.
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harassment on the basis of gender/sex, gender identity or expression, sexual
orientation, or pregnancy may contact the District’s Title IX Coordinator:

Assistant Superintendent
Branford Public Schools

185 Damascus Road

Branford, CT 06405

(203) 315-7811
BPStitle9@branfordschools.org

Any parent, student, staff member, Board member or community member (e.g., other
individual affiliated with the District, accessing or seeking access to District facilities)
who has questions or concerns about the Board’s policies regarding discrimination or
harassment on the basis of disability, and/or who may wish to request or discuss
accommodations for a disability, may contact the District’s Section 504/ADA
Coordinator:

Director of Student Services
Department of Student Services
12 Melrose Avenue

Branford, CT 06405
504-ADA@branfordschools.org

Revised:
9/11/2024

5019039v13© 2024 Shipman & Goodwin LLP. All rights reserved.
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DISCRIMINATION/HARASSMENT COMPLAINT FORM
(For complaints based on race, color, religion, age, sex, sexual orientation, marital
status, national origin, alienage, ancestry, disability, pregnancy, gender identity or
expression, veteran status, or status as a victim of domestic violence)

Name of the reporter

Relationship of reporter to the District

Name of the complainant/victim

Relationship of complainant/victim to the District

Date of the complaint

Date of the discrimination/harassment

Name or names of the discriminator(s) or harasser(s)

Location where such discrimination/harassment occurred

Name(s) of any witness(es) to the discrimination/harassment

Detailed statement of the circumstances constituting the alleged discrimination or
harassment

5019039v13© 2024 Shipman & Goodwin LLP. All rights reserved.
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Proposed remedy:

9/11/2024

5019039v13© 2024 Shipman & Goodwin LLP. All rights reserved.
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Personnel 4600 P
NON-DISCRIMINATION

Protected Class Discrimination Prohibited:

The Branford Board of Education (the “Board”) will not make employment
decisions (including decisions related to hiring, assignment, compensation, promotion,
demotion, disciplinary action and termination) on the basis of race, color, religion, age,
sex, marital status, sexual orientation, national origin, alienage, ancestry, disability,
pregnancy, genetic information, veteran status, gender identity or expression, status as
a victim of domestic violence, or any other basis prohibited by state or federal law
(“Protected Class™), except in the case of a bona fide occupational qualification.

It is the policy of the Board that any form of discrimination or harassment on
the basis of an individual’s actual or perceived membership in a Protected Class,,
whether by students, Board employees, Board members or third parties subject to the
control of the Board, is prohibited in the Branford Public Schools (the “District”). The
Board’s prohibition of discrimination or harassment in its educational programs or
activities expressly extends to academic, nonacademic and extracurricular activities,
including athletics.

Discrimination on the Basis of Erased Criminal History Prohibited:

The Board will not discriminate against any employee or applicant for employment
solely on the basis of the individual’s erased criminal history record information, as
defined in Conn. Gen. Stat. § 46a-80a.

Retaliation Prohibited:

The Board prohibits reprisal or retaliation against any individual who reports incidents
in good faith that may be a violation of this policy, or who participates in the
investigation of such reports.

Discrimination on the Basis of Protected Class Association Prohibited:

Discrimination and/or harassment against any individual on the basis of that
individual’s association with someone in a Protected Class may also be considered a
form of Protected Class discrimination and/or harassment, and is therefore prohibited
by this policy.

Scope and Applicability:
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Students, Board employees, Board members and community members (e.g., other
individuals affiliated with the District, accessing or seeking access to District facilities)
are expected to adhere to a standard of conduct that is respectful of the rights of all
members of the school community.

Definitions:
The following definitions apply for purposes of this policy:
A. Discrimination

It is illegal for employers to treat employees differently in relation to
hiring, discharging, compensating, or providing the terms, conditions,
and privileges of employment because of such employee’s actual or
perceived membership in a Protected Class.

B. Harassment

Harassment is a form of Protected Class discrimination that is prohibited
by law and by this policy. Harassment is unwelcome conduct that is
based on an employee’s actual or perceived membership in a Protected
Class. Harassment constitutes unlawful discrimination when 1) enduring
the offensive conduct becomes a condition of continued employment, or
2) the conduct is severe or pervasive enough to create a work
environment that a reasonable person would consider intimidating,
hostile, or abusive.

The following non-exhaustive list provides examples of the types of
prohibited conduct that may be considered Protected Class harassment
and that lead to an intimidating, hostile, or abusive environment, and are
therefore prohibited by this policy:

e objectively offensive racial, ethnic, or religious epithets (or
epithets commonly associated with any Protected Class
membership, including but not limited to epithets relating to sex,
sexual orientation, and/or gender identity or expression);

e other words or phrases commonly considered demeaning or
degrading on the basis of Protected Class membership;

e display of images or symbols commonly associated with
discrimination against individuals on the basis of their
membership in a Protected Class;

e graphic, written or electronic communications that are harmful or
humiliating based on Protected Class membership;

-2
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e bigoted conduct or communications; or
e physical, written, electronic or verbal threats based on Protected
Class membership.

Harassment does not have to involve intent to harm, be directed toward
a specific person, or involve repeated incidents.

Sexual harassment is a form of harassment that is prohibited by law and
Board Policy 4650 Policy Regarding Prohibition of Sex Discrimination ,
Including Sex-Based Harassment. For more information regarding
harassment based on sex, sexual orientation, or gender identity or
expression, contact the District’s Title IX Coordinator at:

BPS District Title IX Coordinator
Assistant Superintendent
185 Damascus Road
Branford, CT 06405
bpstitle9@branfordschools.org
(203) 315-7816.

C. Genetic Information

The genes, gene products, or inherited characteristics that may derive
from an individual or a family member. “Genetic information” may also
include an individual’s family medical history, the results of an
individual’s or family member’s genetic tests, the fact that an individual
or an individual’s family member sought or received genetic services,
and genetic information of a fetus carried by an individual or an
individual’s family member or an embryo lawfully held by an individual
or family member receiving assistive reproductive services.

D. Veteran

A “veteran” is any person honorably discharged from, released under
honorable conditions from or released with an other than honorable
discharge based on a qualifying condition from active service in the
United States Army, Navy, Marine Corps, Coast Guard,Air Force and
Space Force and any reserve component thereof, including the
Connecticut National Guard. “Qualifying condition” means (i) a
diagnosis of post-traumatic stress disorder or traumatic brain injury made
by an individual licensed to provide health care services at a United
States Department of Veterans Affairs facility, (ii) an experience of
military sexual trauma disclosed to an individual licensed to provide
health care services at a United States Department of Veterans Affairs
-3-
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facility, or (iii) a determination that sexual orientation, gender identity,
or gender expression was more likely than not the primary reason for an
other than honorable discharge, as determined in accordance with Conn.
Gen. Stat. §§ 27-103(c), (d).

E. Gender identity or expression

“Gender identity or expression” refers to a person's gender-related
identity, appearance or behavior, whether or not that gender-related
identity, appearance or behavior is different from that traditionally
associated with the person's physiology or assigned sex at birth, which
gender-related identity can be shown by providing evidence including,
but not limited to, medical history, care or treatment of the
gender-related identity, consistent and uniform assertion of the
gender-related identity or any other evidence that the gender-related
identity is sincerely held, part of a person's core identity or not being
asserted for an improper purpose.

F. Sexual orientation

Sexual orientation refers to a person’s identity in relation to the gender
or genders to which they are romantically, emotionally or sexually
attracted, inclusive of any identity that a person (i) may have previously
expressed, or (ii) is perceived by another person to hold.

G. Race

The term“race” is inclusive of ethnic traits historically associated with
race, including but not limited to, hair texture and protective hairstyles.
“Protective hairstyles” includes, but is not limited to, wigs, headwraps
and hairstyles such as individual braids, cornrows, locs, twists, Bantu
knots, afros and afro puffs.

H. Domestic violence

The term domestic violence means (1) a continuous threat of present
physical pain or physical injury against a family or household member,
as defined in Conn. Gen. Stat. § 46b-38a; (2) stalking, including but not
limited to, stalking as described in Conn. Gen. Stat. § 53a-181d, of such
family or household members; (3) a pattern of threatening, including but
not limited to, a pattern of threatening as described in Conn. Gen. Stat. §
53a-62, of such family or household member or a third party that
intimidates such family or household member; or (4) coercive control of
such family or household member, which is a pattern of behavior that in
purpose or effect unreasonably interferes with a person's free will and

-4 -
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personal liberty. “Coercive control” includes, but is not limited to,
unreasonably engaging in any of the following: (a) isolating the family or
household member from friends, relatives or other sources of support;
(b) depriving the family or household member of basic necessities; (c)
controlling, regulating or monitoring the family or household member's
movements, communications, daily behavior, finances, economic
resources or access to services; (d) compelling the family or household
member by force, threat or intimidation, including, but not limited to,
threats based on actual or suspected immigration status, to (i) engage in
conduct from which such family or household member has a right to
abstain, or (ii) abstain from conduct that such family or household
member has a right to pursue; (e) committing or threatening to commit
cruelty to animals that intimidates the family or household member; or
(f) forced sex acts, or threats of a sexual nature, including, but not
limited to, threatened acts of sexual conduct, threats based on a person's
sexuality or threats to release sexual images.

Reporting to District Officials:

It is the policy of the Board to provide for the prompt and equitable resolution of
complaints alleging Protected Class discrimination or harassment. The District will
investigate both formal and informal complaints of discrimination, harassment or
retaliation.

Any employee who believes they or another employee has experienced Protected Class
discrimination or harassment or an act of retaliation or reprisal in violation of this
policy should report such concern in writing to the BPS Human Resources Manager at
HR@branfordschools.org in accordance with the Board’s complaint procedures
included in the Board’s Administrative Regulations Regarding
Non-Discrimination/Personnel which accompany this policy and are available online at
www.branfordschools.org or upon request from the main office of any District school.

Employees are encouraged to report incidents of alleged Protected Class discrimination,
harassment, or retaliation immediately.

If a complaint involves allegations of discrimination or harassment based on sexual
orientation, pregnancy, or gender identity or expression, such complaints will be
handled in accordance with the procedures set forth in Board Policy 4650 Sex
Discrimination and , Including Sex-Based Harassment).

If a complaint involves allegations of discrimination or harassment based on disability,
such complaints will be addressed in accordance with the procedures set forth in Board
Policy 4625 Section 504/ADA (Personnel)).

-5-
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In the event conduct reported as Protected Class discrimination and/or harassment
allegedly violates more than one policy, the Board will coordinate any investigation in
compliance with the applicable policies.

Mandatory Staff Reporting for Student Incidents:

Board employees are required to report incidents of alleged student-to-student and
employee-to-student discrimination, harassment or retaliation that may be based on a
Protected Class, when Board employees witness such incidents or when Board
employees receive reports or information about such incidents, whether such incidents
are verbal or physical or amount to discrimination, harassment or retaliation in other
forms. Reports should be made to any District administrator or to:

Assistant Superintendent
185 Damascus Road
Branford, CT 06405

bpstitle9@branfordschools.org
(203) 315-7816

Remedial Action:

If the District makes a finding of discrimination, harassment or retaliation, the District
will take remedial action designed to:

A. eliminate the discriminatory/harassing/retaliatory conduct,

B. prevent its recurrence, and

C. address its effects on the complainant and any other affected individuals.

Examples of appropriate action may include, but are not limited to:

A. In the case of a student respondent, interventions for the individual who engaged
in the discrimination/harassment may include, but are not limited to, discipline
(including but not limited to suspension and/or expulsion), educational
interventions, exclusion from extra-curricular activities and/or sports programs,
and/or referral to appropriate state or local agencies;

B. In the case of an employee respondent, interventions for the individual who
engaged in the discrimination/harassment may include, but are not limited to,
supervisor notification, discipline (including possible termination of
employment), training, and/or referral to appropriate state or local agencies;

C. In the case of respondent who is otherwise associated with the school
community, interventions for the individual who engaged in the
discrimination/harassment may include, but are not limited to, exclusion from
school property and/or activities and/or referral to appropriate state or local
agencies;
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D. Follow-up inquiries with the complainant and witnesses to ensure that the
discriminatory/harassing conduct has stopped and that they have not experienced
any retaliation;

E. Supports for the complainant; and

F. Training or other interventions for the larger school community designed to
ensure that students, staff, parents, Board members and other individuals within
the school community understand the types of behavior that constitute
discrimination/harassment, that the District does not tolerate it, and how to
report it.

Reporting to State and Federal Agencies:

In addition to reporting to the Board, any employee also may file a complaint with the
following agencies:

Office for Civil Rights, U.S. Department of Education (“OCR”):

Office for Civil Rights, Boston Office

U.S. Department of Education

8th Floor

5 Post Office Square

Boston, MA 02109- 3921

(617-289-0111)
http://www2.ed.gov/about/offices/list/ocr/docs/howto.html

Equal Employment Opportunity Commission:

Equal Employment Opportunity Commission, Boston Area Office
John F. Kennedy Federal Building

475 Government Center

Boston, MA 02203

(800-669-4000)

Connecticut Commission on Human Rights and Opportunities:
Connecticut Commission on Human Rights and Opportunities

450 Columbus Blvd.

Hartford, CT 06103-1835

(860-541-3400 or Connecticut Toll Free Number 1-800-477-5737)

Questions/Requests for Accommodation:

Any employee who: 1. has questions or concerns about this policy or its accompanying
regulations; 2. wishes to request or discuss accommodations based on religion; OR 3.
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would like a copy of the Board’s complaint procedures or complaint forms related to
claims of discrimination or harassment, should contact the following District official:

Human Resources Manager
Branford Public Schools
185 Damascus Road
Branford, CT 06405

(203) 315-7806
HR@branfordschools.org

Any employee who has questions or concerns about the Board’s policies regarding
discrimination on the basis of gender/sex/ sexual orientation/pregnancy/gender identity
or expression applicable to employees should contact the District’s Title IX
Coordinator:

Assistant Superintendent
Branford Public Schools

185 Damascus Road

Branford, CT 06405

(203) 315-7811
BPStitle9@branfordschools.org

Any employee who:

1. has specific questions or concerns about the Board’s policies regarding
discrimination on the basis of disability, applicable to employees; OR

2. wishes to request an accommodation on the basis of disability should contact the
Board’s Section 504/ADA Coordinator:

Director of Student Services
Department of Student Services
12 Melrose Avenue

Branford, CT 06405
504-ADA@branfordschools.org

Legal References:

Title VI of the Civil Rights Act of 1964, 42 U.S.C. § 2000d et seq.

Title VII of the Civil Rights Act of 1964, 42 U.S.C. § 2000e et seq.

Title IX of the Education Amendments of 1972, 20 U.S.C. § 1681 et seq.
Age Discrimination in Employment Act, 29 U.S.C. § 621 et seq.
Americans with Disabilities Act, 42 U.S.C. § 12101

Section 504 of the Rehabilitation Act of 1973, 29 U.S.C. § 794

-8 -
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Title II of the Genetic Information Nondiscrimination Act of 2008,
Pub.L.110-233, 42 U.S.C. § 20001f; 29 CFR 1635.1 et seq.
Connecticut General Statutes § 1-1n, “Gender Identity or Expression”
defined
Connecticut General Statutes § 10-153, Discrimination on the basis of
sex, gender or expression or marital status prohibited
Connecticut General Statutes § 27-103
Connecticut General Statutes § 31-51i
Connecticut General Statutes § 46a-51, Definitions
Connecticut General Statutes § 46a-58, Deprivation of rights
Connecticut Fair Employment Practices Act, Connecticut General
Statutes § 46a-60
Connecticut General Statutes § 46a-80a
Connecticut General Statutes § 46a-81c, Sexual orientation
discrimination: Employment
Connecticut General Statutes § 46b-1, Family relations matters and
domestic violence defined
Public Act No. 22-82, “An Act Revising the State’s Antidiscrimination
Statutes”

ADOPTED: 10.19.22
REVISED: 1.17.2024

9/11/2024
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Personnel 4600R

ADMINISTRATIVE REGULATIONS REGARDING DISCRIMINATION
COMPLAINTS (PERSONNEL)

Protected Class Discrimination Prohibited:

The Branford of Education (the “Board”) will not make employment decisions
(including decisions related to hiring, assignment, compensation, promotion, demotion,
disciplinary action and termination) on the basis of race, color, religion, age, sex,
marital status, sexual orientation, national origin, alienage, ancestry, disability,
pregnancy, genetic information, veteran status, gender identity or expression is
forbidden, status as a victim of domestic violence, or any other basis prohibited by state
or federal law (“Protected Class”), except in the case of a bona fide occupational
qualification.

It is the policy of the Board that any form of discrimination or harassment on the basis
of an individual’s actual or perceived membership in a Protected Class, whether by
students, Board employees, Board members or third parties subject to the control of the
Board, is prohibited in the Branford Public Schools (“the District”). Students, Board
employees, Board members and third parties are expected to adhere to a standard of
conduct that is respectful of the rights of all members of the school community.

Discrimination on the Basis of Erased Criminal History Prohibited:

The Board will not discriminate against any employee or applicant for employment
solely on the basis of the individual’s erased criminal history record information, as
defined in Conn. Gen. Stat. § 46a-80a.

Retaliation Prohibited:

The Board prohibits reprisal or retaliation against any individual who reports incidents
in good faith that may be a violation of this policy, or who participates in the
investigation of such reports.

The District will not tolerate any reprisals or retaliation that occur as a result of the
good faith reporting of charges of Protected Class discrimination or harassment. Any
such reprisals or retaliation may result in disciplinary action against the retaliator, and
other corrective actions as appropriate.

Discrimination on the Basis of Protected Class Association Prohibited:
Discrimination and/or harassment against any individual on the basis of that

individual’s association with someone in a Protected Class may also be considered a
form of Protected Class discrimination and/or harassment.

- 10 -
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Scope and Applicability:

Students, Board employees, Board members and community members (e.g., other
individuals affiliated with the District, accessing or seeking access to District facilities)
are expected to adhere to a standard of conduct that is respectful of the rights of all
members of the school community.

The following non-exhaustive list provides examples of the types of prohibited conduct
that may be considered Protected Class harassment that can lead to a hostile
environment, and are therefore prohibited:

e objectively offensive racial, ethnic, or religious epithets (or epithets commonly
associated with any Protected Class membership, including but not limited to
epithets relating to sex, sexual orientation, and/or gender identity or
expression);

e other words or phrases commonly considered demeaning or degrading on the
basis of Protected Class membership;

e display of images or symbols commonly associated with discrimination against
individuals on the basis of their membership in a Protected Class;

e graphic, written or electronic communications that are harmful or humiliating
based on Protected Class membership;

e bigoted conduct or communications; OR

e physical, written, electronic or verbal threats based on Protected Class
membership.

Harassment does not have to involve intent to harm, be directed toward a specific
person, or involve repeated incidents.

Reporting to District Officials:

It is the policy of the Board to provide for the prompt and equitable resolution of
complaints alleging Protected Class discrimination or harassment. The District will
investigate both formal and informal complaints of discrimination, harassment or
retaliation.

Employees are encouraged to report incidents of alleged Protected Class discrimination,
harassment, or retaliation immediately.

Any employee who believes they or another employee has experienced Protected Class
discrimination or harassment or an act of retaliation or reprisal in violation of Board
policy should report such concern in writing to the BPS Human Resources Manager at
HR@branfordschools.org in accordance with the Board’s complaint procedures
included in these Administrative Regulations Regarding
Non-Discrimination/Personnel.

-11 -
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If a complaint involves allegations of discrimination or harassment based on sex, sexual
orientation, pregnancy, or gender identity or expression, such complaints will be
handled in accordance with the procedures set forth in Board Policy 4650 Sex
Discrimination Including Sex-Based Harassment

If a complaint involves allegations of discrimination or harassment based on disability,
such complaints will be addressed in accordance with the procedures set forth in Board
Policy 4625 Section 504/ADA (Personnel)).

In the event conduct reported as Protected Class discrimination and/or harassment
allegedly violates more than one policy, the Board will coordinate any investigation in
compliance with the applicable policies.

Mandatory Staff Reporting for Student Incidents:

Board employees are required to report incidents of alleged student-to-student and
employee-to-student discrimination, harassment or retaliation that may be based on a
Protected Class when Board employees witness such incidents or when Board
employees receive reports or information about such incidents, whether such incidents
are verbal or physical or amount to discrimination, harassment or retaliation in other
forms. Reports should be made to any District administrator or to:

Assistant Superintendent
185 Damascus Road
Branford, CT 06405

bpstitle9@branfordschools.org
(203) 315-7816.

Complaint Procedure

Preferably, complaints should be filed within thirty (30) calendar days of the alleged
occurrence. Timely reporting of complaints facilitates the investigation and resolution
of such complaints. The District will investigate such complaints promptly and
equitably, and will take corrective action when allegations are verified.

As soon as an individual feels that they, or another employee has been subjected to
Protected Class discrimination or

harassment, the individual should make a written complaint to the Superintendent or
designee.

The individual who is alleged to have experienced Protected Class discrimination /
harassment (the “complainant”) and any individual accused of Protected Class
discrimination / harassment (the “respondent”) (if applicable) will be provided a copy

-12 -
238833v27 © 2024 Shipman & Goodwin LLP. All rights reserved.


mailto:bpstitle9@branfordschools.org

of the Board’s policy and regulation and made aware of the individual’s rights under
this policy and regulation. In the event the Superintendent or designee receives a
complaint alleging discrimination or harassment based on sex, sexual orientation,
pregnancy, or gender identity or expression, the Superintendent or designee shall
follow the procedures identified in Board Policy 4650 Sex Discrimination ., Including
Sex-Based Harassment .In the event the Superintendent or designee receives a
complaint alleging discrimination or harassment based on disability, the Superintendent
or designee shall follow the procedures identified in Board Policy 4625 Section
504/ADA (Personnel)).

The complaint should state the:

A. Name of the complainant,

B. Date of the complaint,

C. Date(s) of the alleged harassment/discrimination,

D. Name(s) of the harasser(s) or discriminator(s),

E. Location where such harassment/discrimination occurred,

F. Names of any witness(es) to the harassment/discrimination,

G. Detailed statement of the circumstances constituting the alleged

harassment/discrimination; and
H. Proposed remedy.

Any individual who makes an oral complaint of discrimination or harassment of an
employee will be provided a copy of this regulation and will be requested to make a
written complaint pursuant to the above procedure. If an individual is unable to make a
written complaint, the employee receiving the oral complaint will either reduce the
complaint to writing,assist the individual with completing the written complaint form,
or request that a District administrator assist the individual.

All complaints received by employees are to be forwarded immediately to the
Superintendent or designee. Upon receipt of a complaint alleging discrimination or
harassment of an employee under this complaint procedure, the Superintendent shall
promptly investigate the complaint, or designate a District administrator or other
trained individual to do so.

During the course of the investigation, the investigator shall interview or consult with
all individuals reasonably believed to have relevant information, including the
complainant, the reporter (if different from the complainant),the respondent, and any

- 13 -
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witnesses to the conduct. Complaints will be investigated promptly within the
timeframes identified below. Timeframes may be extended as needed given the
complexity of the investigation, availability of individuals with relevant information
and/or other extenuating circumstances. Confidentiality will be maintained by all
persons involved in the investigation to the extent possible, to the extent consistent with
due process, as determined by the investigator.

Upon receipt of a written complaint of discrimination or harassment of an employee,
the investigator should:

1.

Offer to meet with the complainant and respondent (if applicable) within ten
(10) business days (provided that such timeframe may be reasonably extended
based on the availability of necessary witnesses and/or participants, the
complexity of the investigation, and/or other extenuating circumstances) to
discuss the nature of the complaint, discuss the availability of interim
measures, identify individuals the complainant or respondent believes has
relevant information, and obtain any relevant documents the complainant or
respondent may have;

Provide the complainant and respondent (if applicable) with a copy of the
Board’s non-discrimination policy and accompanying regulations;

Conduct an investigation that is adequate, reliable, and impartial. Investigate
the factual basis of the complaint, including, as applicable, conducting
interviews with the parties to the complaint and any relevant witnesses or
other individuals deemed relevant to the complaint;

Review any records, notes, statements, or other documents relevant to the
complaint;

Maintain confidentiality to the extent practicable throughout the investigative
process, in accordance with state and federal law;

Complete a final investigation report that includes: (i) a findings of fact based
on the evidence gathered; (ii) for each allegation, the conclusion(s) and
reasoning(s) as to whether the discrimination or harassment occurred; and (iii)
for any individual(s) found to have engaged in discrimination or harassment, a
broad statement of consequences imposed (to the extent permitted by state and
federal confidentiality requirements) (e.g. “Consequences were imposed.”).

Communicate the outcome of the investigation in writing to the complainant
and respondent (if any) (to the extent permitted by state and federal
confidentiality requirements), within thirty (30) business days (provided that
such timeframe may be reasonably extended based on the availability of
necessary witnesses and/or participants, the complexity of the investigation,

- 14 -
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and/or other extenuating circumstances) from the date the complaint was
received by the Superintendent’s office. The complainant and respondent (if
any) shall be notified of such extension. The written notice shall include a
finding whether the complaint was substantiated and if so, shall identify, to
the extent possible, how the District will remedy the discrimination or
harassment, adhering to the requirements of state and federal law;

8. If a complaint is made during summer recess, the complaint will be reviewed
and addressed as quickly as possible given the availability of employees
and/or other individuals who may have information relevant to the complaint.
If fixed timeframes cannot be met, the complainant and respondent (if any)
will receive notice and interim measures may be implemented as necessary ;

9.  Whenever allegations are verified, ensure that appropriate corrective action is
taken (including, but not limited to, disciplinary action) aimed at preventing
the recurrence of the discrimination or harassment. Corrective action should
include steps designed to avoid continuing discrimination or harassment;

10. After receiving the written notice of the outcome, parties shall have ten (10)
school days to submit a formal written statement of appeal, if they so choose,
to the Superintendent challenging the outcome of the investigation and
explaining the basis for appeal. Upon receipt of an appeal, the
Superintendent shall appoint a decisionmaker(s) for the appeal, who may be
the Superintendent or designee. The decision maker(s) for the appeal will
provide the appealing party’s written statement to the non-appealing party.
The non-appealing party will then have ten (10) school days to submit to the
decision-maker(s) for the appeal a written statement in support of, or
challenging, the outcome of the investigation. The decision maker(s) for the
appeal shall review the evidence and the information presented by the parties
and determine if further action and/or investigation is warranted. Such action
may include consultation with the investigators) and the parties, a meeting
with appropriate individuals to attempt to resolve the complaint, or a decision
affirming or overruling the written outcome. Generally, a party’s
disagreement with the outcome of the investigation, alone, will not be a basis
for further action. The decision maker(s) for the appeal will attempt to issue
written notice of the outcome of the appeal to the parties within thirty (30) b
school days of receipt of all written statements from the parties.

Complaint Procedure for Superintendent/Board Members Complaints:

Any District administrator or Board member who receives a complaint of
discrimination, harassment or retaliation of any employee by a Board Member or by the
Superintendent shall forward the complaint promptly to the BPS Human Resources
Manager at HR@branfordschools.org. Complaints pertaining to the Superintendent or
Board of Education members will be forwarded to the Chair of the Board of Education.

- 15 -
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Complaints pertaining to the Board Chair will be forwarded to the Board Vice Chair. In
all cases, the individual receiving the complaint shall take appropriate steps to cause the
matter to be investigated in a manner consistent with the procedures described above.

If a complainant or a respondent is not satisfied with the findings and conclusions of an
investigation in which the Superintendent or a member of the Board is the respondent,
within (30) calendar days of receiving the findings such party may present the
complaint and written outcome to the Board Chair (or, if initially presented by the
Board Chair, the Board Vice Chair), who will take appropriate steps to cause the matter
to be reviewed in a manner consistent with the Board’s non-discrimination policy and
regulation. Such steps may include retention of an investigator different from the
investigator who investigated the complaint.

Remedial Action:

If the District makes a finding of discrimination, harassment or retaliation of an
employee, the District will take remedial action designed to:

A. eliminate the discriminatory/harassing/retaliatory conduct,
B. prevent its recurrence, and
C. address its effects on the complainant and any other affected individuals.

Examples of appropriate action may include, but are not limited to:

A. In the case of a student respondent, interventions for the individual who engaged
in the discrimination/harassment may include, but are not limited to, discipline
(including but not limited to suspension and/or expulsion), educational
interventions, exclusion from extra-curricular activities and/or sports programs,
and/or referral to appropriate state or local agencies;

B. In the case of an employee respondent, interventions for the individual who
engaged in the discrimination/harassment may include, but are not limited to,
supervisor notification, discipline (including possible termination of
employment), training, and/or referral to appropriate state or local agencies;

C. In the case of respondent who is otherwise associated with the school
community, interventions for the individual who engaged in the
discrimination/harassment may include, but are not limited to, exclusion from
school property and/or activities and/or referral to appropriate state or local
agencies;

D. Follow-up inquiries with the complainant and witnesses to ensure that the
discriminatory/harassing conduct has stopped and that they have not experienced
any retaliation;

E. Supports for the complainant; and

F. Training or other interventions for the larger school community designed to
ensure that students, staff, parents,Board members, and other individuals within
the school community understand the types of behavior that constitute

- 16 -
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discrimination / harassment, that the District does not tolerate it, and how to
report it.

Staff Development:

The District will periodically provide staff development for District administrators and
periodically distribute the Board’s Non-Discrimination policies and the implementing
administrative regulations to staff and students in an effort to maintain an environment
free of discrimination and harassment.

Reporting to State and Federal Agencies:

In addition to reporting to the Board, any employee also may file a complaint with the
following agencies:

Office for Civil Rights, U.S. Department of Education (“OCR”):

Office for Civil Rights, Boston Office

U.S. Department of Education

8th Floor

5 Post Office Square

Boston, MA 02109- 3921

(617-289-0111)
http://www2.ed.gov/about/offices/list/ocr/docs/howto.html

Equal Employment Opportunity Commission:

Equal Employment Opportunity Commission, Boston Area Office
John F. Kennedy Federal Building

475 Government Center

Boston, MA 02203

(800-669-4000)

Connecticut Commission on Human Rights and Opportunities:
Connecticut Commission on Human Rights and Opportunities

450 Columbus Blvd.

Hartford, CT 06103-1835

(860-541-3400 or Connecticut Toll Free Number 1-800-477-5737)

Questions/Requests for Accommodation:

Any employee who:

1. has questions or concerns about this policy or its accompanying regulations;

-17 -
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2. wishes to request or discuss accommodations based on religion; OR
3. would like a copy the Board’s complaint procedures or complaint forms related

to claims of discrimination or harassment

should contact the following District official:

Human Resources Manager
Branford Public Schools
185 Damascus Road
Branford, CT 06405

(203) 315-7806
HR@branfordschools.org

Any employee who has questions or concerns about the Board’s policies regarding
discrimination on the basis of gender/sex/sexual orientation/pregnancy/gender identity
or expression applicable to employees should contact the District’s Title IX

Coordinator:

Assistant Superintendent
Branford Public Schools

185 Damascus Road

Branford, CT 06405

(203) 315-7811
BPStitle9@branfordschools.org

Any employee who:

1. has specific questions or concerns about the Board’s policies regarding
discrimination on the basis of disability applicable to employees; OR
2. wishes to request an accommodation on the basis of disability should contact the

Board’s Section 504/ADA Coordinator:
For accommodations:

Human Resources Manager
Branford Public Schools
185 Damascus Road
Branford, CT 06405

(203) 315-7806
HR@branfordschools.org

For concerns about discrimination or harassment:

Director of Student Services

- 18 -
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Department of Student Services
12 Melrose Avenue
Branford, CT 06405
504-ADA@branfordschools.org

REVISED

9/11/2024
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DISCRIMINATION/HARASSMENT COMPLAINT FORM
(For complaints based on race, color, religion, age, marital status, national origin,
alienage, ancestry, genetic information, veteran status, or status as a victim of
domestic violence)

Name of the reporter

Name of /the complainant/ victim

Reporter’s relationship to complainant/victim

Date of the complaint

Date of the alleged discrimination/harassment

Name or names of the alleged discriminator(s) or harasser(s)

Location where such discrimination/harassment occurred

Name(s) of any witness(es) to the discrimination/harassment

Detailed statement of the circumstances constituting the alleged discrimination or
harassment
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Proposed remedy
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Students 5000P
NON-DISCRIMINATION (STUDENTYS)

Protected Class Discrimination Prohibited:

The Board of Education (the “Board”) complies with all laws prohibiting the exclusion
of any person from any of its educational programs or activities, or the denial to any
person of the benefits of any of its educational programs or activities, including all
academic, extra-curricular, and school-sponsored activities, on the basis of any
protected characteristic (or protected class) including race, color, religion, age, sex,
sexual orientation, marital status, national origin, alienage, ancestry, disability,
pregnancy, gender identity or expression, veteran status, status as a victim of domestic
violence, or any other basis prohibited by state or federal law (“Protected Class”),
subject to the conditions and limitations established by law. When the Board has created
a limited public forum, the Board shall provide equal access to the Boy Scouts and
other groups as required by law.

It is the policy of the Board that any form of discrimination or harassment on the basis
of an individual’s actual or perceived membership in a Protected Class, whether by
students, Board employees, Board members or third parties subject to the control of the
Board, is prohibited in the Branford Public Schools (the “District”). The Board’s
prohibition of discrimination or harassment in its educational programs or activities
expressly extends to academic, nonacademic and extracurricular activities, including
athletics.

Retaliation Prohibited:

The Board prohibits reprisal or retaliation against any individual who reports incidents
in good faith that may be a violation of this policy, or who participates in the
investigation of such reports.

Discrimination on the Basis of Protected Class Association Prohibited:

Discrimination and/or harassment against any individual on the basis of that
individual’s association with someone in a Protected Class may also be considered a
form of Protected Class discrimination and/or harassment, and is therefore prohibited
by this policy.

Scope and Applicability:
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Students, Board employees, Board members and community members (e.g., other
individuals affiliated with the District, accessing or seeking access to District facilities)
are expected to adhere to a standard of conduct that is respectful of the rights of all
members of the school community.

Definitions:
The following definitions apply for purposes of this policy:
A. Discrimination:

With respect to students, unlawful discrimination occurs when a student is
denied participation in, or the benefits of, a program or activity of the Board
because of such student’s actual or perceived membership in a Protected Class.

B. Harassment:

C. Harassment is a form of Protected Class discrimination that is prohibited by law
and by this policy. Harassment constitutes unlawful discrimination when it
creates a hostile environment, which occurs when the harassment is sufficiently
severe, pervasive, or persistent so as to interfere with or limit a student’s ability
to participate in or benefit from the services, activities, or opportunities offered
by the District.

D. The following non-exhaustive list provides examples of the types of prohibited
conduct that may be considered Protected Class harassment that can lead to a
hostile environment, and are therefore prohibited by this policy:

e objectively offensive racial, ethnic, or religious epithets (or
epithets commonly associated with any Protected Class
membership, including but not limited to epithets relating to sex,
sexual orientation, and/or gender identity or expression);

e other words or phrases commonly considered demeaning or
degrading on the basis of Protected Class membership;

e display of images or symbols commonly associated with
discrimination against individuals on the basis of their
membership in a Protected Class;

e graphic, written or electronic communications that are harmful,
or humiliating based on Protected Class membership;

e bigoted conduct or communications; or

e physical, written, electronic or verbal threats based on Protected
Class membership.

e Harassment does not have to involve intent to harm, be directed
toward a specific person, or involve repeated incidents.

Sexual harrasment is a form of harassment that is prohibited by law and Board
Policy 5250, Prohibition of Sex Discrimination, Including Sex-Based
Harassment . For more information regarding harassment based on sex, sexual

2
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orientation, pregnancy, or gender identity or expression, contact the District’s
Title IX Coordinator at:

Assistant Superintendent

185 Damascus Road

Branford, CT 06405

bpstitle9@branfordschools.org

(203) 315-1786

E. Veteran:
A“veteran” is any person honorably discharged from, released under honorable
conditions from or released with an other than honorable discharge based on a
qualifying condition from active service in the United States Army, Navy,
Marine Corps, Coast Guard,Air Force and Space Force and any reserve
component thereof, including the Connecticut National Guard. “Qualifying
condition” means (i) a diagnosis of post-traumatic stress disorder or traumatic
brain injury made by an individual licensed to provide health care services at a
United States Department of Veterans Affairs facility, (i) an experience of
military sexual trauma disclosed to an individual licensed to provide health care
services at a United States Department of Veterans Affairs facility, or (iii) a
determination that sexual orientation, gender identity or gender expression was
more likely than not the primary reason for an other than honorable discharge,
as determined in accordance with Conn. Gen. Stat. §§ 27-103(c), (d).

F. Gender identity or expression:

“Gender identity or expression” refers to a person’s gender-related identity,
appearance or behavior, whether or not that gender-related identity, appearance
or behavior is different from that traditionally associated with the person’s
physiology or assigned sex at birth, which gender-related identity can be shown
by providing evidence including, but not limited to, medical history, care or
treatment of the gender-related identity, consistent and uniform assertion of the
gender-related identity or any other evidence that the gender-related identity is
sincerely held, part of a person's core identity or not being asserted for an
improper purpose.

G. Sexual orientation:
Sexual orientation refers to a person’s identity in relation to the gender or
genders to which they are romantically, emotionally or sexually attracted,
inclusive of any identity that a person (i) may have previously expressed, or (ii)
is perceived by another person to hold.

H. Race:

The term “race” is inclusive of ethnic traits historically associated with race,
including but not limited to, hair texture and protective hairstyles. “Protective

3
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hairstyles” includes, but is not limited to, wigs, headwraps and hairstyles such
as individual braids, cornrows, locs, twists, Bantu knots, afros and afro puffs.

I. Domestic violence:

The term domestic violence means (1) a continuous threat of present physical
pain or physical injury against a family or household member, as defined in
Conn. Gen. Stat. § 46b-38a; (2) stalking, including but not limited to, stalking
as described in Conn. Gen. Stat. § 53a-181d, of such family or household
members; (3) a pattern of threatening, including but not limited to, a pattern of
threatening as described in Conn. Gen. Stat. § 53a-62, of such family or
household member or a third party that intimidates such family or household
member; or (4) coercive control of such family or household member, which is
a pattern of behavior that in purpose or effect unreasonably interferes with a
person’s free will and personal liberty. “Coercive control” includes, but is not
limited to, unreasonably engaging in any of the following: (a) isolating the
family or household member from friends, relatives or other sources of support;
(b) depriving the family or household member of basic necessities; (c)
controlling, regulating or monitoring the family or household member’s
movements, communications, daily behavior, finances, economic resources or
access to services; (d) compelling the family or household member by force,
threat or intimidation, including, but not limited to, threats based on actual or
suspected immigration status, to (i) engage in conduct from which such family
or household member has a right to abstain, or (ii) abstain from conduct that
such family or household member has a right to pursue; (¢) committing or
threatening to commit cruelty to animals that intimidates the family or household
member; or (f) forced sex acts, or threats of a sexual nature, including, but not
limited to, threatened acts of sexual conduct, threats based on a person’s
sexuality or threats to release sexual images.

Biased Conduct:

The Board recognizes that certain student conduct or communications may be
considered indicative of bias towards individuals who are members of a Protected
Class, even when such conduct or communications do not rise to the level of
discrimination and/or harassment. The Board directs the District administration to
address any such biased conduct or communications in a manner consistent with the
Board’s legal obligations under state and federal law and Board policy, including free
speech considerations, in order to promote a school environment that is welcoming and
safe for all individuals.

Reporting to District Officials:

It is the policy of the Board to provide for the prompt and equitable resolution of
complaints alleging Protected Class discrimination or harassment.The District will
investigate both formal and informal complaints of discrimination, harassment, or
retaliation.

4
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Any student, staff member and/or parent/guardian who believes a student has
experienced Protected Class discrimination or harassment or an act of retaliation or
reprisal in violation of this policy should report such concern in writing to the Building
Principal or designee in accordance with the Board’s complaint procedures included in
the Board’s Administrative Regulations Regarding Non-Discrimination/Students which
accompany this policy and are available online at www.branfordschools.org or upon
request from the main office of any District school. Students are encouraged to
immediately report concerns about Protected Class discrimination, harassment, or
retaliation.

Students may make verbal or written reports about Protected Class discrimination,
harassment, or retaliation to any Board employee.

If a complaint involves allegations of discrimination or harassment of a student based
on reasons such as sex, sexual orientation, pregnancy, or gender identity or expression,
such complaints will be handled in accordance with procedures set forth in Board
Policy 5250 Sex Discrimination, Including Sex-Based Harassment. Complaints
involving allegations of discrimination or harassment of a student based on disability
will be addressed in accordance with the procedures set forth in Board Policy 5125
Section 504/ADA (Students)). In the event reported conduct allegedly violates more
than one policy, the Board will coordinate any investigation in compliance with all
applicable policies.

Mandatory Staff Reporting for Student Incidents:

Board employees are required to report incidents of alleged student-to-student and
employee-to-student discrimination, harassment or retaliation that may be based on a
Protected Class when Board employees witness such incidents or when Board
employees reports or information about such incidents, whether such incidents are
verbal or physical or amount to discrimination, harassment or retaliation in other
forms. Reports should be made to any District administrator or to:

Assistant Superintendent
185 Damascus Road
Branford, CT 06405
bpstitle9@branfordschools.org
(203) 315-7816

Remedial Action:

If the District makes a finding of discrimination, harassment or retaliation of a student,
the District will take remedial action designed to:
A. eliminate the discriminatory/harassing/retaliatory conduct,
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B. prevent its recurrence, and
C. address its effects on the complainant and any other affected individuals.

Examples of appropriate action may include, but are not limited to:

A. In the case of a student respondent, interventions for the individual who engaged
in the discrimination/harassment may include, but are not limited to, discipline
(including but not limited to suspension and/or expulsion), educational
interventions, exclusion from extra-curricular activities and/or sports programs,
and/or referral to appropriate state or local agencies;

B. In the case of an employee respondent, interventions for the individual who
engaged in the discrimination/harassment may include, but are not limited to,
supervisor notification, discipline (including possible termination of
employment), training, and/or referral to appropriate state or local agencies;

C. In the case of respondent who is otherwise associated with the school
community, interventions for the individual who engaged in the
discrimination/harassment may include, but are not limited to, exclusion from
school property and/or activities and/or referral to appropriate state or local
agencies;

D. Follow-up inquiries with the complainant and witnesses to ensure that the
discriminatory/harassing conduct has stopped and that they have not experienced
any retaliation; supports for the complainant; and

E. Training or other interventions for the larger school community designed to
ensure that students, staff, parents, Board members and other individuals within
the school community understand the types of behavior that constitute
discrimination/harassment, that the District does not tolerate it, and how to
report it.

F. District staff members and administrators will work with students and
parents/guardians to take steps designed to prevent acts of discrimination,
harassment and retaliation

Reporting to State and Federal Agencies:

In addition to reporting to the Board, any student and/or parent/guardian also may file a
complaint with the following agencies:

Office for Civil Rights, U.S. Department of Education (“OCR”):

Office for Civil Rights, Boston Office

U.S. Department of Education

8th Floor

5 Post Office Square

Boston, MA 02109- 3921

(617-289-0111)
http://www2.ed.gov/about/offices/list/ocr/docs/howto.html
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Connecticut Commission on Human Rights and Opportunities:

Connecticut Commission on Human Rights and Opportunities

450 Columbus Blvd.

Hartford, CT 06103-1835

(860-541-3400 or Connecticut Toll Free Number 1-800-477-5737)

Questions/Requests for Accommodation:
Any parent, student, staff member, Board member or community member who:
1. has questions or concerns about this policy or its accompanying regulations; OR
2. wishes to request or discuss accommodations for a student based on religion
may contact:

Assistant Superintendent
Branford Public Schools
185 Damascus Road
Branford, CT 06405
(203) 315-7806
HR@branfordschools.org

Any parent, student, staff member, Board member or community member who has
questions or concerns about the Board’s policies regarding discrimination or harassment
of students on the basis of gender/sex, gender identity,pregnancy or sexual orientation
may contact the District’s Title IX Coordinator:

Assistant Superintendent
Branford Public Schools

185 Damascus Road

Branford, CT 06405

(203) 315-7811
BPStitle9@branfordschools.org

Any parent, student, staff member, Board member or community member who:

1. has specific questions or concerns about the Board’s policies regarding
discrimination on the basis of disability applicable to students; OR

2. wishes to request an accommodation for a student on the basis of disability

may contact the District’s Section 504/ADA Coordinator:

7
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Director of Student Services
Department of Student Services
12 Melrose Avenue

Branford, CT 06405
504-ADA@branfordschools.org

Legal References:

Title IX of the Education Amendments of 1972, 20 U.S.C. § 1681, et
seq.

Title VI of the Civil Rights Act of 1964, 42 U.S.C. § 2000d, et seq.
Boy Scouts of America Equal Access Act, 20 U.S.C. § 7905
Americans with Disabilities Act, 42 U.S.C. § 12101, et seq.

Section 504 of the Rehabilitation Act of 1973, 29 U.S.C. § 794, et
seq.

Connecticut General Statutes § 1-1n, “Gender Identity or Expression”
defined

Connecticut General Statutes § 10-15c¢

Connecticut General Statutes § 27-103

Connecticut General Statutes § 46a-51, Definitions

Connecticut General Statutes § 46a-58, Deprivation of rights
Connecticut General Statutes § 46b-1, Family relations matters and
domestic violence defined

Public Act No. 22-82, “An Act Revising the State’s
Antidiscrimination Statutes”

ADOPTED: REVISED:
9/11/2024
Students S000R

ADMINISTRATIVE REGULATIONS REGARDING DISCRIMINATION
COMPLAINTS (STUDENTS)

Protected Class Discrimination Prohibited:

The Branford Board of Education (the “Board”) complies with all laws prohibiting the
exclusion of any person from any of its educational programs or activities, or the denial
to any person of the benefits of any of its educational programs or activities, on the
basis of any protected characteristic (or protected class) including race, color, religion,
age, sex, sexual orientation, marital status, national origin, alienage, ancestry,
disability, pregnancy, gender identity or expression, veteran status, status as a victim of
domestic violence or any other basis prohibited by state or federal law (“Protected
Class”), subject to the conditions and limitations established by law. When the Board
has created a limited public forum, the Board shall provide equal access to the Boy
Scouts and other groups as required by law.
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It is the policy of the Board that any form of discrimination or harassment on the basis
of an individual’s actual or perceived membership in a Protected Class, whether by
students, Board employees, Board members or third parties subject to the control of the
Board, is prohibited in the Branford Public Schools (the “District”). The Board’s
prohibition of discrimination or harassment in its educational programs or activities
expressly extends to academic, nonacademic and extracurricular activities, including
athletics.

Retaliation Prohibited:

The Board prohibits reprisal or retaliation against any individual who reports incidents
in good faith that may be a violation of this policy, or who participates in the
investigation of such reports.

The District will not tolerate any reprisals or retaliation that occur as a result of the
good faith reporting of charges of Protected Class discrimination or harassment. Any
such reprisals or retaliation may result in disciplinary action against the retaliator, and
other corrective actions as appropriate.

Discrimination on the Basis of Protected Class Association Prohibited:

Discrimination and/or harassment against any individual on the basis of that
individual’s association with someone in a Protected Class may also be considered a
form of Protected Class discrimination and/or harassment.

Scope and Applicability:

Students, Board employees, Board members and community members (e.g., other
individuals affiliated with the District, accessing or seeking access to District facilities)
are expected to adhere to a standard of conduct that is respectful of the rights of all
members of the school community.

The following non-exhaustive list provides examples of the type of prohibited conduct
that may be considered Protected Class harassment that can lead to a hostile
environment, and are therefore prohibited:

e objectively offensive racial, ethnic, or religious epithets (or epithets
commonly associated with any Protected Class membership, including but not
limited to epithets relating to sex, sexual orientation, and/or gender identity or
expression);
e other words or phrases commonly considered demeaning or degrading on the
basis of Protected Class membership;
e display of images or symbols commonly associated with discrimination against
individuals on the basis of their membership in a Protected Class;

9
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e graphic, written or electronic communications that are harmful, or humiliating
based on Protected Class membership;

e bigoted conduct or communications; or

e physical, written, electronic or verbal threats based on Protected Class
membership.

Harassment does not have to involve intent to harm, be directed toward a specific
person, or involve repeated incidents.

Reporting to District Officials:

It is the policy of the Board to provide for the prompt and equitable resolution of
complaints alleging Protected Class discrimination or harassment. The District will
investigate both formal and informal complaints of discrimination, harassment, or
retaliation.

Any student, staff member and/or parent/guardian who believes a student has
experienced Protected Class discrimination or harassment or an act of retaliation or
reprisal in violation of Board policy should report such concern in writing to the
Building Principal or designee in accordance with the Board’s complaint procedures
included in these Administrative Regulations Regarding Non-Discrimination/Students.

If a complaint involves allegations of discrimination or harassment of a student based
on sex, sexual orientation, pregnancy, or gender identity or expression such complaints
will be handled in accordance with the procedures set forth in Board Policy 5250 Title
IX Prohibition of Sex Discrimination ,Including Sex-Based Harassment (Students).
Complaints involving allegations of discrimination or harassment of a student based on
disability will be addressed in accordance with procedures set forth in Board Policy
5125 Section 504/ADA (Students)). In the event reported conduct allegedly violates
more than one policy, the Board will coordinate any investigation in compliance with
the applicable policies.

Students are encouraged to immediately report any concerns about Protected Class
discrimination, harassment, or retaliation.

Mandatory Staff Reporting for Student Incidents:

Board employees are required to report incidents of alleged student-to-student and
employee-to-student discrimination, harassment or retaliation that may be based on a
Protected Class when Board employees witness such incidents or when Board
employees receive reports or information about such incidents, whether such incidents
are verbal or physical or amount to discrimination, harassment or retaliation in other
forms. Reports should be made to any District administrator or to:

Assistant Superintendent

10
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Branford Public Schools
185 Damascus Road
Branford, CT 06405

Complaint Procedure

Preferably, complaints should be filed within thirty (30) days of the alleged occurrence.
Timely reporting of complaints facilitates the investigation and resolution of such
complaints. The District will investigate such complaints promptly and equitably, and
will take corrective action when allegations are verified.

As soon as a student feels that they, or another student, has been subjected to Protected
Class discrimination,harassment, or retaliation the individual should make a written
complaint to Assistant Superintendent, Branford Public Schools, 185 Damascus Road,
Branford, CT 06405 or to the building principal, or designee.

Students may make verbal or written reports about Protected Class discrimination,
harassment, or retaliation to any Board employee. Board employees receiving such
reports shall promptly forward them to any District administrator or to:

Assistant Superintendent
Branford Public Schools
185 Damascus Road
Branford, CT 06405

The student and/or parent/guardian or other individual will be provided a copy of the
Board’s policy and regulation and made aware of the student’s rights under this policy
and regulation. In the event the building principal or designee receives a complaint
alleging discrimination or harassment based on sex, sexual orientation, pregnancy or
gender identity or expression, the building principal or designee shall follow the
procedures identified in Board Policy 5250P Title IX Sex Discrimination and Sexual
Harassment (Students). In the event the building principal or designee receives a
complaint alleging discrimination or harassment based on disability, the building
principal or designee shall follow the procedures identified in Board Policy 5125P
Section 504/ADA (Students)).

The complaint should state the:

A. Name of the complainant/victim,

B. Date of the complaint,

C. Date(s) of the alleged harassment/discrimination,
11
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D. Name(s) of the harasser(s) or discriminator(s),

E. Location where such harassment/discrimination occurred,
F. Names of any witness(es) to the harassment/discrimination,
G. Detailed statement of the circumstances constituting the alleged

harassment/discrimination; and
H. Proposed remedy.

Any student and/or parent/guardian or other individual who makes an oral complaint of
discrimination or harassment of a student to any of the above-mentioned personnel will
be provided a copy of this regulation and will be requested to make a written complaint
pursuant to the above procedure. If a student (or individual acting on behalf of the
student) is unable to make a written complaint, the Board employee receiving the oral
complaint will either reduce the complaint to writing or assist the student (individual
acting on behalf of the student) in completing the written complaint form or ask a
District administrator for assistance in doing so.

All complaints are to be forwarded immediately to the Superintendent or designee.
Upon receipt of a complaint alleging discrimination or harassment of a student under
this complaint procedure, the Superintendent shall designate a District administrator (or
other trained individual) to promptly investigate the complaint. During the course of
the investigation, the investigator shall interview or consult with all individuals
reasonably believed to have relevant information, including the individual alleged to
have experienced Protected Class discrimination and/or harassment (the
“complainant”), the reporter (if different from the complainant), the alleged
discriminator/harasser (“respondent”) and any witnesses to the conduct. Complaints
will be investigated promptly within the timeframes identified below. Timeframes may
be extended as needed given the complexity of the investigation, availability of
individuals with relevant information and/or other extenuating circumstances.
Confidentiality will be maintained by all persons involved in the investigation to the
extent possible to the extent consistent with the principles of due process, as determined
by the investigator.

Upon receipt of a written complaint of discrimination or harassment of a student, the
investigator should:

1.  Offer to meet with the complainant (and respondent, if applicable)
within ten (10) business days (provided that such timeframe may be
reasonably extended based on the availability of necessary witnesses
and/or participants, the complexity of the investigation, and/or other
extenuating circumstances) to discuss the nature of the complaint,
discuss the availability of interim measures, identify individuals the
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complainant or respondent believes has relevant information, and obtain
any relevant documents the complainant or respondent may have;

2. Provide the complainant (and respondent, if applicable) with a copy of
the Board’s non-discrimination policy and accompanying regulations;

3.  Conduct an investigation that is adequate, reliable, and impartial.
Investigate the factual basis of the complaint, including, as applicable,
conducting interviews with the parties to the complaint and any relevant
witness or other individuals deemed relevant to the complaint;

4.  Review any records, notes, statements, or other documents relevant to
the complaint;

5. Maintain confidentiality to the extent practicable throughout the
investigative process, in accordance with state and federal law;

6. Complete a final investigation report that includes: (i) a findings of fact
based on the evidence gathered; (ii) for each allegation, the
conclusion(s) and reasoning(s) as to whether the discrimination or
harassment occurred; and (iii) for any individual(s) found to have
engaged in discrimination or harassment, a broad statement of
consequences imposed (to the extent permitted by state and federal
confidentiality requirements) (e.g. “Consequences were imposed.”).

7. Communicate the outcome of the investigation in writing to the
complainant (and respondent, if applicable) (to the extent permitted by
state and federal confidentiality requirements), within thirty (30)
business days (provided that such timeframe may be reasonably
extended based on the availability of necessary witnesses and/or
participants, the complexity of the investigation, and/or other
extenuating circumstances) from the date the complaint was received by
the Superintendent’s office. The complainant (and respondent, if
applicable) shall be notified of any extension of the investigation
timeline. The written notice shall include a finding whether the
complaint was substantiated and if so, shall identify, to the extent
possible, how the District will remedy the discrimination or harassment,
adhering to the requirements of state and federal law;

8. If a complaint is made during summer recess, the complaint will be
reviewed and addressed as quickly as possible given the availability of
employees and/or other individuals who may have information relevant
to the complaint. If fixed timeframes cannot be met, the complainant
(and respondent, if applicable) will receive notice and interim measures
may be implemented as necessary

13
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10.

Whenever allegations are verified, ensure that appropriate corrective
action is taken (including, but not limited to, disciplinary action) aimed
at preventing the recurrence of the discrimination or harassment.
Corrective action should include steps designed to avoid continuing
discrimination or harassment;

After receiving the written notice of the outcome, parties shall have ten
(10) school days to submit a formal written statement of appeal, if they
so choose, to the Superintendent challenging the outcome of the
investigation and explaining the basis for appeal. Upon receipt of an
appeal, the Superintendent shall appoint a decisionmaker(s) for the
appeal, who may be the Superintendent or designee. The decision
maker(s) for the appeal will provide the appealing party’s written
statement to the non-appealing party. The non-appealing party will then
have ten (10) school days to submit to the decision-maker(s) for the
appeal a written statement in support of, or challenging, the outcome of
the investigation. The decision maker(s) for the appeal shall review the
evidence and the information presented by the parties and determine if
further action and/or investigation is warranted. Such action may
include consultation with the investigator(s) and the parties, a meeting
with appropriate individuals to attempt to resolve the complaint, or a
decision affirming or overruling the written outcome. Generally, a
party’s disagreement with the outcome of the investigation, alone, will
not be a basis for further action. The decision maker(s) for the appeal
will attempt to issue written notice of the outcome of the appeal to the
parties within thirty (30) school days of receipt of all written statements
from the parties.

Remedial Action:

If the District makes a finding of discrimination, harassment or retaliation of a student,
the District will take remedial action designed to

A.
B.
C.

eliminate the discriminatory/harassing/retaliatory conduct,
prevent its recurrence, and

address its effects on the complainant and any other affected
individuals.

Examples of appropriate action may include, but are not limited to:

A.

In the case of a student respondent, interventions for the individual who
engaged in the discrimination/harassment may include, but are not
limited to, discipline (including but not limited to suspension and/or
expulsion), educational interventions, exclusion from extra-curricular
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activities and/or sports programs, and/or referral to appropriate state or
local agencies;

B. In the case of an employee respondent, interventions for the individual
who engaged in the discrimination/harassment may include, but are not
limited to, supervisor notification, discipline (including possible
termination of employment), training, and/or referral to appropriate state
or local agencies;

C. In the case of respondent who is otherwise associated with the school
community, interventions for the individual who engaged in the
discrimination/harassment may include, but are not limited to, exclusion
from school property and/or activities and/or referral to appropriate state
or local agencies;

D. Follow-up inquiries with the complainant and witnesses to ensure that the
discriminatory/harassing conduct has stopped and that they have not
experienced any retaliation.

E. Supports for the complainant; and

F. Training or other interventions for the larger school community
designed to ensure that students, staff, parents,Board members and
other individuals within the school community understand the types of
behavior that constitute discrimination/harassment, that the District does
not tolerate it, and how to report it.

District staff members and administrators will work with students and parents/guardians
to take steps designed to prevent acts of discrimination, harassment and retaliation.

Staff Development:

The District will periodically provide staff development for District administrators and
periodically distribute the Board’s Non-Discrimination policies and the implementing
administrative regulations to staff, students and parents in an effort to maintain an
environment free of discrimination, harassment and retaliation.

Reporting to State and Federal Agencies:

Any student and/or parent/guardian also may file a complaint with the Office for Civil
Rights, U.S. Department of Education (“OCR”):

Office for Civil Rights, Boston Office
U.S. Department of Education
8th Floor
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5 Post Office Square

Boston, MA 02109- 3921

(617-289-0111)
http://www2.ed.gov/about/offices/list/ocr/docs/howto.html

Any student and/or parent/guardian may also file a complaint with the Connecticut
Commission on Human Rights and Opportunities:

Connecticut Commission on Human Rights and Opportunities

450 Columbus Blvd.

Hartford, CT 06103-1835

(860-541-3400 or Connecticut Toll Free Number 1-800-477-5737)

Questions/Requests for Accommodation:

Any parent, student, staff member, Board member or community member who:

1.

2.

has questions or concerns about this policy or its accompanying
regulations; OR

wishes to request or discuss accommodations for a student based on
religion

may contact:

Director of Student Services
Department of Student Services
12 Melrose Avenue

Branford, CT 06405
504-ADA@branfordschools.org

Any parent, student, staff member, Board member or community member who has
questions or concerns about the Board’s policies regarding discrimination or harassment
of students on the basis of gender/sex, gender identity, or sexual orientation may
contact the Board’s Title IX Coordinator:

Assistant Superintendent
Branford Public Schools

185 Damascus Road
Branford, CT 06405

(203) 315-7811
bpstitle9@branfordschools.org

Any parent, student, staff member, Board member or community member who:

1.

has specific questions or concerns about the Board’s policies regarding
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discrimination on the basis of disability applicable to students; OR

2. wishes to request an accommodation for a student on the basis of
disability

may contact the District’s Section 504/ADA Coordinator:

Director of Student Services
Department of Student Services
12 Melrose Avenue

Branford, CT 06405
504-ADA@branfordschools.org

REVISED: 9/11/2024
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DISCRIMINATION/HARASSMENT COMPLAINT FORM
(For complaints based on race, color, religion, age, marital status, national origin,
alienage, ancestry, veteran status, or status as a victim of domestic violence)

Name of the reporter

Name of the complainant/victim

School/program and grade of the complainant/victim

Reporter’s relationship to the complainant/victim

Date of the complaint

Date of the alleged discrimination/harassment

Name or names of the discriminator(s) or harasser(s)

Location where such discrimination/harassment occurred

Name(s) of any witness(es) to the discrimination/harassment

Detailed statement of the circumstances constituting the alleged discrimination or
harassment

Proposed remedy

9/11/2024
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Students 5025pP
CONFIDENTIALITY AND ACCESS TO EDUCATION RECORDS
Policy:

The Board of Education (“Board”) complies with the state and federal laws and
regulations regarding confidentiality, access to and amendment of education records
maintained by the Branford Public Schools (the “District”). The Board shall implement
procedures that protect the privacy of parents and students while providing proper
access to records. Availability of these procedures shall be made known annually to
parents of students currently in attendance and eligible students currently in attendance.

Definitions:

A. Access is defined as the right to inspect or review a student’s education
records or any part thereof. Access may include the right to receive
copies of records under limited circumstances.

B. Authorized representative means any entity or individual designated by
the Board, a State educational authority, or an agency headed by an
official listed in 34 C.F.R. § 99.31(a)(3), to conduct -- with respect to
Federal- or State-supported education programs -- any audit or
evaluation, or any compliance or enforcement activity in connection with
Federal legal requirements that relate to these programs.

C. Biometric record, as used in the definition of personally identifiable
information, means a record of one or more measurable biological or
behavioral characteristics that can be used for automated recognition of
an individual, such as fingerprints, retina and iris patterns, voiceprints,
DNA sequence; facial characteristics and handwriting.

D. De-identified education records means education records or information
from education records from which all personally identifiable information
has been removed, and for which the District has made a reasonable
determination that a student’s identity is not personally identifiable,
whether through single or multiple releases, taking into account other
reasonably available information.

E. Directory Information includes information contained in an education
record of a student that would not generally be considered harmful or an
invasion of privacy if disclosed. Directory information includes, but is

©SG-238848.49 - 2024 Shipman & Goodwin LLP. All rights reserved.
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not limited to, the parent’s name, address and/or e-mail address; the
student’s name, address, telephone number, e-mail address,
photographic, computer and/or video images, date and place of birth,
major field(s) of study, grade level, enrollment status (full-time;
part-time), participation in school-sponsored activities or athletics, weight
and height (if the student is a member of an athletic team), dates of
attendance, degrees, honors and awards received, the most recent
previous school(s) attended, and student identification numbers for the
limited purposes of displaying a student identification card. The student
identification number, however, will not be the only identifier used when
obtaining access to education records or data. Directory information
does not include a student’s social security number, student identification
number or other unique personal identifier used by the student for
purposes of accessing or communicating in electronic systems unless the
identifier cannot be used to gain access to education records except when
used in conjunction with one or more factors that authenticate the user’s
identity, such as a PIN or password.

Disciplinary action or proceeding means the investigation, adjudication
or imposition of sanctions by an educational agency or institution with
respect to an infraction or violation of internal rules of conduct applicable
to students.

Disclosure means to permit access to or to release, transfer, or other
communication of personally identifiable information as contained in
education records by any means, including oral, written or electronic
means, to any party except the party identified as the party that provided
or created the record.

Education Records

Education records means any information directly related to a student
that is recorded in any manner (e.g., handwriting, print, computer
media, video or audio tape, film, microfilm, and microfiche) and that is
maintained by the District or persons acting for the District.

Education records do not include:

a) private, personal, or working notes in the sole possession
of the maker thereof, and which are not accessible or
revealed to any other individual except a “substitute”;

b) records maintained by a law enforcement unit of the
District that were created by that unit for the purpose of
law enforcement;
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C) employment records used only in relation to the student’s
employment by the District that are 1) made and
maintained in the normal course of business, 2) relate
exclusively to the student’s capacity as an employee, and
3) are not made available for any other purpose;

d) records on an eligible student (i.e. over 18 or attending a
postsecondary educational institution) that are considered
“treatment records” as they meet the following criteria: 1)
the records are maintained by a physician, psychiatrist,
psychologist, or other recognized professional or
paraprofessional acting in a professional capacity or
assisting in a paraprofessional capacity, 2) the records are
made in connection with the treatment of the student and
3) the records are disclosed only to individuals providing
such treatment (treatment does not include remedial
educational activities or activities that are part of the
program or instruction of the school district); however, the
District must, upon request, permit an eligible student to
have a physician or other appropriate professional of the
student’s choice review their treatment records;

e) records created or received by the school district after an
individual is no longer a student in attendance and that are
not directly related to the individual’s attendance as a
student; and

f) grades on peer-graded papers before they are collected and
recorded by a teacher.

Eligible Student is a student or former student who has reached 18 years
of age or is attending an institution of post-secondary education or is an
emancipated minor.

Legitimate Educational Interest means the need for a school official to
review an education record in order to fulfill their professional
responsibilities. The District’s Title IX Coordinator has a legitimate
educational interest when performing the functions of their professional
duties.

Parent is defined as a parent or parents of a student, including a natural
parent, a guardian, or surrogate parent, or an individual acting as a
parent in the absence of a parent or guardian. The rights of a parent
shall transfer to an eligible student; however, a parent of a student who
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claims that student as a dependent under Section 152 of the Internal
Revenue Code of 1986 is entitled to access to the student’s education
records without the eligible student’s consent.

Personally Identifiable Information includes, but is not limited to, the
student’s name; the name of the student’s parent or other family
members; the address of the student or the student’s family; a personal
identifier, such as the student’s social security number, student number
or biometric record; other indirect identifiers, such as the student’s date
of birth, place of birth, and parent’s maiden name; other information
that, alone or in combination, is linked or linkable to a specific student
that would allow a reasonable person in the school community, who does
not have personal knowledge of the relevant circumstances, to identify
the student with reasonable certainty; or information requested by a
person who the school district reasonably believes knows the identity of
the student to whom the education record relates.

School Official is a person employed by the District as an administrator,
supervisor, instructor or support staff member (including health or
medical staff and law enforcement unit personnel);the District’s Title IX
Coordinator; a person serving on the Board of Education; a volunteer,
contractor or consultant or other party who performs an institutional
service or function for the District (such as an attorney, auditor, medical
consultant, therapist, or school resource officer); or a parent or student
serving on an official committee, such as a disciplinary or grievance
committee; or a parent, student or other volunteer assisting another
school official in performing the school official’s tasks.

Signed and Dated Written Consent to disclose personally identifiable
student information from a student’s education records must specify the
records to be disclosed, the purpose of disclosure and the party to whom
such records should be provided. Consent may include a record and
signature in electronic form provided that the consent identifies and
authenticates a particular person as the source of electronic consent.

I11. Annual Notification of Rights/ Release of Directory Information:

A.

On an annual basis, the District will notify parents and/or eligible
students currently in attendance of their rights regarding a student’s
education records. This notice will be published in all student handbooks
in the District and will also be published in the District’s guide to
Student Services and will be published in any other manner “reasonably
likely” to inform such parents and eligible students of their rights. The
District will take steps to ensure that parents or eligible students whose
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primary or home language is not English or who are disabled will also be
notified of their rights regarding a student’s education records.

On an annual basis, the District will also notify parents and/or eligible
students currently in attendance of any categories of information
designated as directory information. This notice will provide such
individuals with an opportunity to object to such disclosure. An
objection to the disclosure of directory information shall be good for only
one school year. Parents and/or eligible students may not use the right to
opt out of directory information disclosures to prohibit the District from
requiring students to wear or display a student identification card.

In the annual notification, the District will also provide notice to parents
and/or eligible students that the district is legally obligated to provide
military recruiters, institutions of higher education, or school choice
programs, upon request, with the names, addresses and telephone
numbers of secondary school students, unless the secondary student or
the parent of the student objects to such disclosure in writing. Such
objections must be in writing and shall be effective for one school year.

1IV. Confidentiality of Education Records:

A.

All school officials are directed to maintain the confidentiality of
personally identifiable information contained in a student’s education
records. Each person who has access to education records is responsible
for ensuring personally identifiable information is protected from
disclosure at collection, storage, disclosure, and destruction stages.
Disclosure of information is permitted only in accordance with Board
policy and administrative regulations and in a manner consistent with
state and federal law.

Education records are not public records and any disclosure other than to
persons authorized to receive the records without prior consent of a
parent or an eligible student violates the law and Board policy, except as
provided in federal and state statutes.

The District shall use reasonable methods, including administrative
policies and procedures, as well as physical and technological access
controls, to ensure that school officials obtain access to only those
education records in which they have a legitimate educational interest.

The District shall use reasonable methods to identify and authenticate the
identity of parents, students, school officials and other parties to whom
the district discloses personally identifiable information from education
records.
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E. The District shall require contractors and other outside agencies with
access to education records to certify their compliance with the
confidentiality requirements of this policy, as well as applicable state and
federal law.

V. Access to the Education Records:

A. Parents and/or an eligible student have the right to inspect and review all
education records of the student unless such rights have been waived
under Article XI, below. Parents’ rights of inspection and review are
restricted to information dealing with their own child. In the case of an
eligible student, the right to inspect and review is restricted to
information concerning the student. All requests for access to education
records must be in writing.

B. When submitting a written request to inspect or review education
records, the request must identify the record or records being sought.
The District will notify the parent or eligible student of the date, time,
and location where the records may be inspected and reviewed.

C. The parents or eligible students may designate in writing a representative
to inspect and review the records. Consent for disclosure of education
records to a designated representative must be signed and dated by the
parent or eligible student.

D. A school professional shall be present at all such inspections and reviews
and shall respond to reasonable requests for explanations and
interpretations of the records.

E. For the records of regular education students, the Board will make
education records available for inspection and review by parents or
eligible students within a reasonable period of time, but in any event, no
more than forty-five (45) calendar days from the receipt of a written
request.

F. For students requiring special education, the Board will comply with a
request to review and inspect the child’s education records without
unnecessary delay and before any meeting regarding an IEP or any due
process hearing or resolution session held in accordance with the IDEA;
otherwise, the Board will comply with such request not later than ten
(10) school days of such request.

G. Parents of students eligible to receive special education and related
services (or the eligible student) have the right to receive one free copy
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of their child’s (his/her) education records. The request for the free copy
must be in writing and the Board will comply with the written request
within ten (10) school days of the request. Notwithstanding the fact that
a test instrument or portion of a test instrument may meet the criteria of
an “education record” under the Family Educational Rights and Privacy
Act, 20 U.S.C. § 1232g, any test instrument or portion of a test
instrument for which the test manufacturer asserts a proprietary or
copyright interest in the instrument shall not be copied. The parent or
eligible student retains the right to review and inspect such information
and the Board shall respond to reasonable requests from the parent or
eligible student for explanations and interpretations of the student’s
education record, which may include reviewing copyrighted testing
instruments.

Aside from a parent or eligible student, staff members, school employees
and other school officials may access a student’s education records only
if they have been determined by the District to have a legitimate
educational interest in accessing the information contained in such
records. Disclosures to any other parties may only be made in
accordance with the exemptions and provisions set forth in Article VII,
below.

Pursuant to the procedures set forth in Article VI, below, the District
maintains a record of all parties that have requested access to education
records, including access to education records found in computer
memory banks.

Non-custodial Parents:
1. Divorced Parents

A parent does not lose the right to access to education records
upon divorce. Non-custodial parents retain their rights to review
their child’s education records unless the District has been
provided with evidence that there is a court order, state statute, or
legally binding document relating to such matters as divorce,
separation, or custody that specifically revokes the non-custodial
parent’s rights. School notices shall be mailed to the
non-custodial parent/guardian requesting the notices at the same
time that they are provided to the custodial parent/guardian. Any
requests by the non-custodial parent/guardian to receive school
notices shall be effective for as long as the child remains in the
school the student is attending at the time of the request.

2. Incarcerated Parents
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Nothing in this policy shall be construed to limit a parent who is
incarcerated from being entitled to knowledge of and access to all
educational, medical, or similar records maintained in the
cumulative record of any minor student of such incarcerated
parent, except that such incarcerated parent shall not be entitled to
such records if:

(a) such information is considered privileged under Conn.
Gen. Stat. § 10-154a, regarding a communication made
privately and in confidence by a student to a professional
employee in the course of the professional employee’s
employment concerning alcohol or drug abuse or any
alcoholic or drug problem of such student;

(b) such incarcerated parent has been convicted in Connecticut
or any other state of sexual assault in violation of Conn.
Gen. Stat. §§ 53a-70, 53a-70a, 53a-71, 53a-72a, 53a-72b,
or 53a-73a; or

(c) such incarcerated parents are prohibited from knowledge
of or access to such student's cumulative record pursuant
to a court order.

Unaccompanied Youth:

Notwithstanding anything in this policy to the contrary, an
unaccompanied youth shall be entitled to knowledge of and have access
to all educational, medical or similar records in the cumulative record of
such unaccompanied youth maintained by theDistrict. For the purposes
of this provision, the term “unaccompanied youth” shall mean a
homeless child or youth not in the physical custody of a parent or
guardian.

Copies of Education Records/Fees:

1.

The District cannot charge a fee to search for or to retrieve the
education records of a student. As noted above, if a student has
been identified as requiring special education and related services,
the parents’ (or eligible students) right to inspect and review the
child’s records shall include the right to receive one free copy of
those records. The request for the free copy shall be made in
writing. The Board shall comply with such requests as stated
above. A charge will be levied for additional copies; in no case
will the charge exceed 50¢ per page.
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2. In addition to the provision above regarding special education
students, if circumstances effectively prevent the parent or
eligible student from exercising the right to inspect and review
the student’s education records, theDistrict shall:

e provide the parent or eligible student with a copy
of the records requested, or
e make other arrangements for the parent or eligible
student to inspect and review the requested
records.
3. The Board reserves the right to charge for copies of a student’s
education records. Such charge will not exceed 50¢ per page.

VI. Record Keeping Requirements/Documentation of Access to Education Records:

A. The District will appoint an individual to be responsible for the care and
upkeep of all education records. Education records are kept by
categories, each of which encompasses a specific type of data collected
during a student’s educational career. These categories also determine
how long theDistrict must maintain the records. The District will
provide to parents, on request, a list of the categories and locations of
education records collected, maintained, or used by theDistrict.

B. Except as provided below, a record (log) will be kept documenting each
request for, and disclosure of, personally identifiable information from
the education records of each student, including information found in
computer memory banks. The record log shall contain:

1. the name of any individual, agency, or organization that requested
or obtained access to the student’s records;

the date of the request for access;

whether access was given,;

the purpose for which the party was granted access to the records;
the names of additional parties to whom the receiving party may
disclose the information on behalf of theDistrict; and

6. the legitimate educational interest in obtaining the information.

SIS by

C. The record (log) requirement does not apply to requests from, or
disclosure to:

a parent or eligible student;

a party seeking directory information;

3. a party who has a signed and dated written consent from the
parent and/or eligible student;

N =
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4. school officials from the school district in which the student is
currently enrolled who have a legitimate educational interest in
the information contained in the student’s record; or

5. persons seeking or receiving the information as directed by a
Federal grand jury, other law enforcement subpoena, or ex parte
order of the Attorney General of the United States (provided that
the information requested is not to be redisclosed).

D. The record (log) is a permanent part of the student’s education records
and must be available to the parent or eligible student upon request.

E. If the district makes a release of education records without consent in a
health and safety emergency, the district must record:

1. the articulable and significant threat to the health and safety of a
student or other individuals that formed the basis for disclosure;
and

2. the parties to whom the district disclosed the information.

VII. The Release of Records or Personally Identifiable Information:

A.

The District or its designated agent(s) may not permit release of education records or
any information from such records that contain personally identifiable student
information to any outside individual, agency, or organization without the signed and
dated written consent of the parents or eligible student, except as indicated in Article
VII.C below. Personally identifiable information contained in the education record,
other than directory information, will not be furnished in any form (i.e., written,
taped, video or audio recorded, person-to-person, statement over the telephone, on
computer disk, e-mailed or electronic message, etc.) to any person other than those
listed below, unless prior written consent has been obtained.

To be effective, the written consent must be signed and dated and must specify the
records that may be disclosed, state the purpose of the disclosure, and identify the
party or class of parties to whom the disclosure may be made.

Personally identifiable information may be released without consent of the parents,
or the eligible student, only if the disclosure meets one of the criteria set forth
below:

1. School Officials:

a) The disclosure is to other school officials within theDistrict,
including teachers, who have been determined by the District to
have legitimate educational interests in the education records.
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b) A contractor, consultant, volunteer, or other party to whom the
District has outsourced institutional services or functions,
provided that the party:

1. performs an institutional service or function for
which the District would otherwise use employees;

2. is under the direct control of the District with
respect to the use and maintenance of education
records; and

3. is subject to the requirements of FERPA with
respect to the use and redisclosure of personally
identifiable information from education records.

c) The Board shall comply with the below Section I of this Article
VII prior to the provision of student records, student information
or student-generated content to any school official who is a
consultant or operator, as those terms are defined in Section I.

2. Transfer Students:

a) The disclosure is to officials of another school, including other
public schools, charter schools, and post-secondary institutions,
in which the student seeks or intends to enroll, or where the
student is already enrolled so long as the disclosure is for
purposes related to the student’s enrollment or transfer.
Disclosure of personally identifiable information will be made
only upon condition that the student’s parents be notified of the
transfer, receive a copy of the record if desired, and have an
opportunity for a hearing to challenge the content of the record
pursuant to Article X.

b) When a student enrolls in a new public school district (including a
public charter school), the receiving school district must send
written notice of such enrollment to the school the student
previously attended not later than two (2) business days after the
student enrolls. Not later than ten (10) days after receipt of such
notice, the sending school shall transfer the student’s records to
the new school district.

c) Upon notification by the Department of Children and Families
(“DCF”) of a decision to change the school placement for a
student attending District schools who is placed in out-of-home
care by DCF pursuant to an order of temporary custody or an
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order of commitment, in accordance with Section 46b-129 of the
Connecticut General Statutes, the Board shall transmit to the
receiving school, not later than one (1) business day after receipt
of such notification from DCF, all essential education records for
the student, including, but not limited to, the student’s
individualized education program (“IEP”) and behavioral
intervention plan, if any, and all documents necessary for the
receiving school to determine appropriate class placement and to
provide educational services. The Board shall transfer
nonessential records to the receiving school in accordance with
subsection b above.

3. The disclosure is to authorized representatives of the U.S. Comptroller, the U.S.
Attorney General, the U.S. Secretary of Education, or State or local educational
authorities. Disclosures of this nature may be made only in connection with an
audit or evaluation of Federal or State supported education programs, or for the
enforcement of or compliance with the Federal legal requirements that related to
these programs. These entities may make further disclosures of personally
identifiable information that are designated by them as their authorized
representatives to conduct any audit, evaluation, or enforcement or compliance
activity on their behalf, if applicable requirements are met.

4. The disclosure is made in connection with a student’s application for, or receipt
of, financial aid, if such information is necessary to determine eligibility for, the
amount of, or the conditions for financial aid, or to enforce the terms and
conditions of financial aid.

5. The disclosure is to state and local officials or authorities within the juvenile
justice system as long as the officials and authorities to whom the records are
disclosed certify in writing to the District that (a) the information is required by
the court, and (b) will not be disclosed to any other party without the prior,
written consent of the parent of the student, except as provided under state law.
Disclosure shall be permitted for information relating to the student’s school
attendance, adjustment and behavior, as well as the student’s IEP and related
documents if the student receives special education services. If a student is
placed on probation by the juvenile court, school officials may issue their own
recommendation concerning the conditions of the student’s probation.

6. The disclosure is to organizations conducting studies for, or on behalf of,
educational agencies or institutions for the purpose of developing, validating, or
administering predictive tests, administering student aid programs, or improving
instruction, so long as:

a. the study does not permit personal identification of parents or
students by individuals other than representatives of the
organization,

12

SG-238848.49° 2024 Shipman & Goodwin LLP. All rights reserved.
238848v.48



b. the information is destroyed after it is no longer needed for the
purposes for which the study was conducted, and

c. the Board enters into a written agreement with the organization
conducting the study that satisfies the requirements of 34 C.F.R.
§ 99.31(a)(6).

7. The disclosure is to accrediting organizations in order to carry out their
accrediting functions.

8. The disclosure is to parents of an eligible student who claim that student as a
dependent student as defined in Section 152 of the Internal Revenue Code of
1986.

0. The disclosure is to comply with a judicial order or lawfully issued subpoena,

provided that the educational agency makes a reasonable effort to notify the
parent or the eligible student in advance of compliance, unless such disclosure is
in compliance with

a. a federal grand jury subpoena and the court has ordered that the
existence or the contents of the subpoena or the information
furnished in response to the subpoena not be disclosed;

b. any other subpoena issued for a law enforcement purpose and the
court or other issuing agency has ordered that the existence or the
contents of the subpoena or the information furnished in response
to the subpoena not be disclosed; or

c. an ex parte order obtained by the United States Attorney General
(or designee not lower than an Assistant Attorney General)
concerning the investigation or prosecution of terrorism crimes
specified in 18 U.S.C. §§ 2331 and 2332b(g)(5)(B).

10.  If the District initiates legal action against a parent or student, the District may
disclose to the court, without a court order or subpoena, the education records of
the student that are relevant for the District to proceed with the legal action as
plaintiff.

11.  If a parent or eligible student initiates legal action against the District, the
District may disclose to the court, without a court order or subpoena, the
student’s education records that are relevant for the school district to defend
itself.

12.  The disclosure is to appropriate parties, including parents of an eligible student,
in connection with a health and safety emergency if knowledge of the
information is necessary to protect the health or safety of the student or other
individuals. In making a determination regarding the disclosure of education
records without consent in a health and safety emergency, the District may take
into account the totality of the circumstances pertaining to the threat to the health
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or safety of a student or other individuals. If the District reasonably determines
that there is an articulable and significant threat to the health or safety of a
student or other individuals, it may disclose information from education records
to any person whose knowledge of the information is necessary to protect the
health or safety of the student or other individuals, provided, however, that the
district record such disclosure in accordance with Article VI.D, above.

13.  The disclosure is to the parent of a student who is under 18 years of age or to
the student.

14.  The disclosure concerns sex offenders and other individuals required to register
under Section 170101 of the Violent Crime Control and Law Enforcement Act
of 1994, 42 U.S.C. § 14071, and the information was provided to the District
under 42 U.S.C. § 14071 and applicable federal guidelines.

15.  The disclosure is to the Secretary of Agriculture or an authorized representative
from the Food and Nutrition Service, or contractors acting on its behalf, for the
purposes of conducting program monitoring, evaluations, and performance
measurements of state and local educational and other agencies and institutions
receiving funding or providing benefits of one or more federal meal or nutrition
programs in order to report aggregate results that do not identify any individual.
Such disclosures may only be made if:

a. The data collected will be protected to prevent the personal identification
of students and their parents by other than the authorized representatives
of the Secretary of Agriculture, and

b. any personally identifiable data will be destroyed when they are no
longer needed for program monitoring, evaluations, and performance
measurements.

16.  The disclosure is to an agency caseworker or other representative of the DCF or
other child welfare agency or tribal organization who has the right to access a
student’s case plan when the agency or organization is legally responsible for the
care and protection of the student. The agency or organization may not disclose
the education records or personally identifiable information contained in such
records, except to an individual or entity engaged in addressing the student’s
educational needs and authorized by the agency or organization to receive such
disclosure. Any disclosures made by the agency or organization must comply
with applicable confidentiality laws for student education records.

D. Directory Information

The District will notify parents (of students currently enrolled within the district)
or eligible students (currently enrolled in the district) annually of any categories
of information designated as directory information. This notice will provide
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such individuals with an opportunity to object to such disclosure. An objection
to the disclosure of directory information shall be good for only one school year.

1.

School districts are legally obligated to provide military recruiters or
institutions of higher education, upon request, with the names, addresses
and telephone numbers of secondary school students, unless the
secondary student or the parent of the student objects to such disclosure
in writing. Such objections must be in writing and shall be effective for
one school year.

In all other circumstances, information designated as directory
information will not be released when requested by a third party unless
the release of such information is determined by the administration to be
in the educational interest of the District and is consistent with the
District’s obligations under both state and federal law.

The District may disclose directory information about students after they
are no longer in enrollment in theDistrict. Notwithstanding the
foregoing, the District will continue to honor any valid objection to the
disclosure of directory information made while a student was in
attendance unless the student rescinds the objection.

An objection to the disclosure of directory information shall not prevent
the District from disclosing or requiring a student to disclose the
student’s name, identified or institutional email address in a class in
which the student is enrolled. Parents and/or eligible students may not
use the right to opt out of directory information disclosures to prohibit
the District from requiring students to wear or display a student
identification card.

The District will not use the student’s social security number or other
non-directory information alone or combined with other elements to
identify or help identify the student or the student’s records.

De-identified Records and Information

The District may release education records or information from education
records without the consent of a parent or eligible student after the
removal of all personally identifiable information, provided that the
District has made a reasonable determination that a student’s identity is
not personally identifiable, whether through single or multiple releases,
taking into account other reasonably available information.

The District may release de-identified education records including student
level data from education records for the purpose of education research
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by attaching a code to each record that may allow the recipient to match
information received from the same source, provided that:

a. the District does not disclose any information about how it
generates and assigns a record code, or that would allow a
recipient of the information to identify a student based on
the record code;

e the record code is used for no purpose other than
identifying a de-identified record for the purposes of
education research and cannot be used to ascertain
personally identifiable information about a student; and

e the record code is not based on a student’s social security
number or other personal information.

F. Disciplinary Records:
Nothing in this policy shall prevent the District from:

1. Including in the education records of a student appropriate
information concerning disciplinary action taken against the
student for conduct that posed a significant risk to the safety or
well-being of that student, other students, or other members of the
school community.

2. Disclosing appropriate information concerning disciplinary action
taken against a student for conduct that posed a significant risk to
the safety or well-being of that student, other students, or other
members of the school community, to teachers and school
officials who have been determined to have legitimate educational
interests in the behavior of the student.

G. In accordance with state and federal law, the District will facilitate the
transfer of records of suspension and expulsion of a student to officials of any
private elementary or secondary school in which the student is subsequently
enrolled or seeks, intends or is instructed to enroll.

H. Records of the Department of Children and Families (“DCF”)

1. Documents related to any DCF child abuse and/or neglect
investigations that are maintained by the Board are considered
education records under the FERPA. As such, they are subject to
the confidentiality and disclosure requirements set forth in this
policy and in corresponding provisions of state and federal law.
Such records, including records of allegations, investigations and
reports made to DCF, should be kept in a confidential and central
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location, with restricted access and shall be disclosed only as
authorized by law. In addition to meeting the requirements under
FERPA, should the Board receive a request to disclose
confidential DCF records to an outside third party, the Board
shall redact the name or other personally identifiable information
concerning the individual suspected of being responsible for the
alleged abuse and/or neglect unless the requested records are
being released to the individual named in the DCF records.

2. In addition, the District shall redact the name or any personally
identifiable information related to the identity of any individual
responsible for making a report of alleged child abuse and/or
neglect before releasing or transferring any DCF records
containing such reports.

I. Except as set forth in Subsection 1.5, below, the Board shall enter into a written
contract with a consultant or operator any time the Board shares or provides access
to student information, student records, or student-generated content with such
consultant or operator.

1.

The provisions of said contract shall comply with the requirements of Conn.
Gen. Stat. §§ 10-234aa to 10-234dd.

The District shall maintain and update an Internet web site with information
relating to all contracts entered into pursuant to Subsection I, above. On or
before September 1* of each school year, the Board shall electronically notify
students and the parents or legal guardians of students of the address of such
Internet website. Not later than five (5) business days after executing a
contract pursuant to this subsection, the Board shall post notice of such
contract on the Board’s website. The notice shall:

a. State that the contract has been executed and the date that such
contract was executed;

b. Provide a brief description of the contract and the purpose of the
contract; and

c. State what student information, student records or student-generated
content may be collected as a result of the contract.

For purposes of this subsection, upon receipt of notice of a breach of security
that results in the unauthorized release, disclosure or acquisition of directory
information, student information, student records or student-generated
content, the Board shall electronically notify, not later than two business days
after receipt of such notice, the student and the parents or guardians of the
student whose information is involved in such breach. The Board shall
thereafter post notice of such breach on the Board’s Internet web site. The
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Internet posting shall comply with the requirements of FERPA. All questions
and concerns relative to breach of security shall be referred to the Director of
Technology, BHS, 185 East Main Street, Branford, CT 06405, (203)
315-7801.

4. For purposes of this subsection, the following definitions are applicable:

a. Consultant means a professional who provides non instructional
services, including but not limited to, administrative, planning,
analysis, statistical or research services, to the Board pursuant to a
contract with the Board.

b. Operator means any person who (a) operates an Internet web site,
online service or mobile application with actual knowledge that such
Internet web site, online service or mobile application is used for
school purposes and was designed and marketed for school purposes,
to the extent it is engaged in the operation of such Internet web site,
online service or mobile application, and (b) collects, maintains or
uses student information.

c. School Purposes means purposes that customarily take place at the
direction of a teacher or the Board, or aid in the administration of
school activities, including but not limited to instruction in the
classroom, administrative activities and collaboration among students,
school personnel or parents or legal guardians of students.

d. Student means a person who is a resident of the state and (a) enrolled
in a preschool program participating in the state-wide public school
information system, pursuant to Conn. Gen. Stat. § 10-10a; (b)
enrolled in grades kindergarten to twelve, inclusive, in a school under
the jurisdiction of the Board; (c) receiving special education and
related services under an individualized education program; or (d)
otherwise the responsibility of the Board.

e. Student Information means personally identifiable information or
material of a student in any media or format that is not publicly
available and is any of the following:

1. Created or provided by a student or the parent or legal
guardian of a student, to the operator in the course of the
student, parent or legal guardian using the operator’s Internet
web site, online service or mobile application for school
purposes;

2. Created or provided by an employee or agent of the Board to
an operator for school purposes;

3. Gathered by an operator through the operation of the
operator’s Internet web site, online service or mobile
application and identifies a student, including but not limited
to, information in the student’s records or electronic mail
account, first or last name, home address, telephone number,
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date of birth, electronic mail address, discipline records, test
results, grades, evaluations, criminal records, medical records,
health records, Social Security number, biometric information,
disabilities, socioeconomic information, food purchases,
political affiliations, religious affiliations, text messages,
documents, student identifiers, search activity, photographs,
voice recordings, survey responses or behavioral assessments.

f. Student Record means any information directly related to a student
that is maintained by the Board or any information acquired from a
student through the use of educational software assigned to the student
by a teacher or employee of the Board, except student record does not
include de-identified student information allowed under the contract to
be used by the consultant or operator to:

1. Improve educational products for adaptive learning purposes
and customize student learning;

2. Demonstrate the effectiveness of the contractor’s products in
the marketing of such products; and

3. Develop and improve the consultant’s or operator’s products
and services.

Notwithstanding anything in this Subsection to the contrary, the Board may
use an operator’s or consultant’s services without entering into a contract as
described above, if the use of an Internet web site, online service or mobile
application operated by a consultant or an operator is unique and necessary to
implement a child’s individualized education program or plan pursuant to
Section 504 of the Rehabilitation Act of 1973 and such Internet website,
online service or mobile application is unable to comply with the provisions
of Conn. Gen. Stat. § 10-234bb, provided:

a. Such Internet web site, online service or mobile application complies
with FERPA and the Health Insurance Portability and Accountability
Act of 1996, P.L. 104-191, as amended from time to time;

b. The Board can provide evidence that it has made a reasonable effort
to:

1. enter into a contract with such consultant or operator to use
such Internet web site, online service or mobile application, in
accordance with the provisions of Conn. Gen. Stat.

§ 10-234bb; and

2. find an equivalent Internet web site, online service or mobile
application operated by a consultant or an operator that
complies with the provisions of Conn. Gen. Stat. § 10-234bb;
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c. The consultant or operator complies with the provisions of Conn.
Gen. Stat. § 10-234cc for such use; and

d. The parent or legal guardian of such child, and, in the case of a child
with an individualized education program, a member of the planning
and placement team, signs an agreement that:

1. acknowledges such parent or legal guardian is aware that such
Internet web site, online service or mobile application is
unable to comply with the provisions of Conn. Gen. Stat.

§ 10-234bb; and

2. authorizes the use of such Internet websites, online service or

mobile applications.

e. The Board shall, upon the request of a parent or legal guardian of a
child, provide the evidence described in Subsection 5.b, above.

Redisclosure of Education Records:

A. The District may disclose personally identifiable information from an
education record only on the conditions that:

1. the party to whom the information is disclosed will not subsequently
redisclose the information to any other party without the proper
consent of the parent or eligible student, and

2. the officers, employees, and agents of a party that receives such
information may only use the information for the purposes for which
disclosure was made.

B. Notwithstanding the provisions of Section A above, the District may disclose
personally identifiable information from an education record with the
understanding that the information may be disclosed by the recipient of the
information as long as prior written consent for disclosure is not required, for
one of the reasons listed in Article VII, Section C above, and at least one of
the following conditions is met.

1. The record of the original disclosure includes the names of the parties
to whom redisclosure is being made and the legitimate interests each
such party has in requesting or obtaining the information.

2. The original disclosure was to a state or local educational authority or
federal official or agency as set forth in Article VII, Section C, and
such state or local educational authority or federal official or agency
has complied with the requirements of 34 C.F.R. § 99.32(b)(2).
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3. In the case of disclosures made pursuant to a court order or lawfully
issued subpoena, the district has made a reasonable effort to notify the
parent or eligible student in advance of compliance with the subpoena
(except if such subpoena meets the criteria set forth above in Article
VII, Section C (10)).

4. Disclosure is made to a parent, an eligible student, or the parent of an
eligible student.

5. The information is considered directory information.

In the event that the Student Privacy Policy Office determines that a third
party outside of the school district has improperly redisclosed personally
identifiable information from education records in violation of FERPA, the
District may not allow that third party access to personally identifiable
information from education records for at least five (5) years.

IX. Amendment of Education Records:

A.

If a parent or an eligible student believes that information in the student’s
education records is inaccurate, misleading or in violation of the student’s
right to privacy, the parent or eligible student is entitled to:

1. Request in writing that the District amend the records;
Receive within a reasonable period of time a decision from the
District with respect to its decision on the amendment(s) requested by
the parent or eligible student.

If the District decides to amend the records, the District shall promptly take
such steps as may be necessary to put the decision into effect with respect to
the requested amendments, and shall inform the parent or eligible student of
the amendment.

If the District decides that an amendment of the records in accordance with

the request is not warranted, it shall so inform the parent or eligible student
and advise the parent or eligible student of the right to a hearing pursuant to
this policy.

X. Hearing Rights and Procedures:

A.

Rights

1. Upon written request of a parent or eligible student to the
Superintendent of Schools, an opportunity for a hearing shall be
provided to challenge the content of a student’s education records on
the grounds that the information contained in the education records is
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inaccurate, misleading, or otherwise in violation of the privacy rights
of the student.

If, as a result of the hearing, the District decides that information
contained in the education records of a student is inaccurate,
misleading, or otherwise in violation of the privacy rights of the
student, the records shall be amended, and the parent or eligible
student shall be informed in writing.

If, as a result of the hearing, the District decides that information
contained in the education records of a student is not inaccurate,
misleading, or otherwise in violation of the privacy rights of the
student, the parent or eligible student shall be informed of the right to
place in the student’s education records a statement commenting on
the contested information or stating why the parent or eligible student
disagrees with the District’s decision, or both.

a. Any statement placed in the records of the student shall be
maintained by the District as part of the records of the
student as long as the record or contested portion is
maintained by theDistrict.

b. If the contested portion of the education record is disclosed
by the District, the statement of disagreement by the
parents and/or eligible student shall also be disclosed.

Procedures

The hearing shall be held within a reasonable time after the District
has received the request, unless the parent or eligible student requests
a delay.

The parent or eligible student shall be given notice of the date, place,
and time of the hearing, within a reasonable time in advance of the
hearing.

The hearing will be conducted by a person or persons appointed by
the Superintendent of Schools. This person(s) shall be knowledgeable
of the policies relating to confidentiality and shall not have a direct
interest in the outcome of the hearing.

The parent or eligible student and the District shall have the right to
be represented by person(s) of their choosing at their own expense, to
cross-examine witnesses, to present evidence, and to receive a written
decision of the hearing.

The decision reached through the hearing shall be made in writing
within a reasonable period of time after the hearing. The decision
will be based solely upon the evidence presented at the hearing and
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shall include a summary of the evidence and the reasons for the
decision.

XI1. Waiver of Rights:

A.

C.

A student who is an applicant for admission to an institution of
postsecondary education, or is in attendance at an institution of
post-secondary education, may waive the right to inspect and review
confidential letters and confidential statements of recommendations with
the following limitations:

1.

2.

The student is notified, upon request, of the names of all individuals
providing the letters or statements.

The letters or statements are used only for the purpose for which they
were originally intended.

The waiver is not required by the District as a condition of admission
to or receipt of any other service or benefit from the district.

The waiver is in writing and executed by the student, regardless of
age, rather than by the parent.

A waiver may be revoked with respect to any actions occurring after the
revocation.

Revocation of a waiver must be in writing.

XII. Special Confidentiality Procedures for HIV-Related Information:

A.

The following definitions shall apply to Article XII of this policy:

1.

Confidential HIV-Related Information

“Confidential HIV-related information” means any information
pertaining to the protected individual or obtained pursuant to a
release of confidential HIV-related information, concerning
whether a person has been counseled regarding HIV infection, has
been the subject of an HIV-related test, or has HIV infection,
HIV-related illness or AIDS, or information which identifies or
reasonably could identify a person as having one or more of such
conditions, including information pertaining to such individual's
partners.

Health Care Provide

“Health Care Provider” means any physician,physician assistant,
dentist, nurse, provider of services for persons with psychiatric
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disabilities or persons with intellectual disability or other person
involved in providing medical, nursing, counseling, or other
health care, substance abuse or mental health service, including
such services associated with, or under contract to, a health
maintenance organization or medical services plan.

3. Protected Individual:

“Protected individual” means a person who has been counseled
regarding HIV infection, is the subject of an HIV-related test or
who has been diagnosed as having HIV infection, AIDS or
HIV-related illness.

4. Release of confidential HIV-related information:

“Release of confidential HIV-related information” means a
written authorization for disclosure of confidential HIV-related
information which is signed by the protected individual,, or a
person authorized to consent to health care for the individual and
which is dated and specifies to whom disclosure is authorized, the
purpose for such disclosure and the time period during which the
release is to be effective. A general authorization for the release
of medical or other information is not a release of confidential
HIV-related information, unless such authorization specifically
indicates its dual purpose as a general authorization and an
authorization for the release of confidential HIV-related
information and complies with the requirements of this
subdivision.

5. School Medical Personnel:

“School medical personnel” means an employee of the Board who
is a school nurse or the school district medical adviser.

B. Confidentiality of HIV-related Information:

1. All school staff must understand that no person who obtains
confidential HIV-related information regarding a protected
individual may disclose or be compelled to disclose such
information. Each person who has access to confidential
HIV-related information is responsible for ensuring that
confidential HIV-related information is protected from disclosure
and/or redisclosure.

24

SG-238848.49° 2024 Shipman & Goodwin LLP. All rights reserved.
238848v.48



2. Confidential HIV-related information is not public information
and any disclosure, other than to persons pursuant to a legally
sufficient release or to persons authorized by law to receive such
information without a legally sufficient release, violates the law
and Board policy.

C. Accessibility of Confidential HIV-related Information:

1. No school staff member who obtains confidential HIV-related
information may disclose or be compelled to disclose such information,
except to the following:

a. the protected individual, the protected individual’s legal guardian
or a person authorized to consent to health care for such
individual;

b. any person who secures a release of confidential HIV-related
information;

c. a federal, state or local health law officer when such disclosure is
mandated or authorized by federal or state law;

d. a health care provider or health facility when knowledge of the
HIV-related information is necessary to provide appropriate care
or treatment to the protected individual or when confidential
HIV-related information is already recorded in a medical chart or
record and a health care provider has access to such record for
the purpose of providing medical care to the protected individual;

e. a medical examiner to assist in determining cause of death; or

f. any person allowed access to such information by a court order.

D. Procedures:

1. If a school staff member, other than school medical personnel, is given
confidential HIV-related information regarding a protected individual,
who is also a student, from the student’s legal guardian or the student,
the school staff member shall attempt to secure a release of confidential
HIV-related information for the sole purpose of disclosing such
information to school medical personnel.

2. If a school medical personnel member is given confidential HIV-related
information regarding a protected individual, who is also a student, by a
student’s legal guardian, or by the student, and the legal guardian or the
student requests accommodations to the student’s program for reasons
related thereto, the school medical personnel member shall inform the
legal guardian or the student, if an eligible student, that a release of
confidential HIV-related information is necessary before such
information may be disclosed to other educational personnel capable of
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assessing the need for and implementing appropriate accommodations to
the student’s program.

3. Any school staff member who obtains confidential HIV-related
information from a source other than the protected individual or the
protected individual’s legal guardian, shall keep such information
confidential and shall not disclose such information.

4. No school staff member may disclose confidential HIV-related
information to other school staff members without first obtaining a
release of confidential HIV-related information.

5. Any record containing confidential HIV-related information shall be
maintained in a separate file, and shall not be subject to the provisions of
this policy regarding accessibility of general student records.

6. If school medical personnel determine that the health and safety of the
student and/or others would be threatened if a release of confidential
HIV-related information is not obtained, the school medical personnel
may seek a court order authorizing disclosure. In such cases, such
confidential HIV-related information may be disclosed as set forth in and
subject to any limitation of such court order.

E. Disclosures Pursuant to a Release:

1. Any disclosure pursuant to a release shall be accompanied by a notice in
writing stating, “This information has been disclosed to you from records
whose confidentiality is protected by state law. State law prohibits you
from making any further disclosure of it without the specific written
consent of the person to whom it pertains, or as otherwise permitted by
said law. A general authorization for the release of medical or other
information is NOT sufficient for this purpose.”

2. Oral disclosures must be accompanied or followed by the above notice
within ten (10) days.

3. Except for disclosures made to a federal, state or local health officer
when such disclosure is mandated or authorized by federal or state law, a
notation of all disclosures shall be placed in the medical record or with
any HIV-related test result of a protected individual, who shall be
informed of such disclosures on request.

XIII. Child Abuse Reporting:

Nothing in this policy shall limit a mandated reporter’s responsibility to report
suspected child abuse or neglect under the Board’s Policy 4200P Child Abuse or Neglect
Reporting.
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XIV. Right to File a Complaint:

FERPA affords parents and eligible students the right to file a complaint with the U.S.
Department of Education concerning alleged failures by the school district to comply
with the requirements of FERPA. The name and address of the office that administers

FERPA is:

Student Privacy Policy Office
U.S. Department of Education
400 Maryland Avenue, S.W.
Washington, DC 20202-8520

Legal References:

State Law:

Conn.
Conn.
Conn.
Conn.
Conn.
Conn.
Conn.
Conn.
Conn.
Conn.
Conn.
Conn.
Conn.
Conn.
Conn.
Conn.
Conn.

Gen.
Gen.
Gen.
Gen.
Gen.
Gen.
Gen.
Gen.
Gen.
Gen.
Gen.
Gen.
Gen.
Gen.
Gen.
Gen.
Gen.

Stat
Stat
Stat
Stat
Stat
Stat
Stat
Stat
Stat
Stat
Stat
Stat
Stat
Stat
Stat
Stat
Stat

. § 1-210 et seq.
. § 10-220h

. § 10-15b

. § 10-233d

. § 10-234aa

. § 10-234bb

. § 10-234cc

. § 10-234dd

. § 10-234ff

. § 10-234¢g

. § 10-220d

. § 10-253

. § 17-16a

. § 17a-28

. § 17a-101k

. § 19a-581 et seq.
. § 46b-134

Regs. Conn. State Agencies § 10-76d-18

State Department of Education, Guidance on Civil Rights Protections and
Supports for Transgender Students, June 2017

State Department of Education, Guidance on Civil Rights Protections and
Supports for Transgender Students: Frequently Asked Questions, June

2017
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State Department of Education memorandum dated December 21, 2010,
on school choice recruitment

Office of the Public Records Administrator, Retention Schedule
MS8-Education Records, Revised 2/2005, available at
http://ctstatelibrary.org/wp-content/uploads/2015/07/M8.pdf

Federal Law:
Family Educational Rights and Privacy Act (FERPA), 20 U.S.C. §
1232¢g

USA Patriot Act of 2001, Pub. L. No. 107-56
Every Student Succeeds Act, Pub. L. No. 114-95
Healthy, Hunger-Free Kids Act of 2010, Pub. L. No. 111-296

The McKinney-Vento Homeless Education Assistance Act, 42 U.S.C. §§
11431 et seq., as amended by Every Student Succeeds Act, Pub. L. No.
114-95.

34 C.F.R. §§ 99.1 - 99.67

34 C.F.R. § 106.45

34 C.F.R. §§ 300.560 - 300.576

Balancing Student Privacy and School Safety: A Guide to the Family
Educational Rights and Privacy Act for Elementary and Secondary
Schools, U.S. Department of Education (October 2007), available at

http://www.ed.gov/policy/gen/guid/fpco/ferpa/safeschools/.
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